[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

LOT MO PAU

Néu ra 3 yéu tb cua lao dong, d6 1a: lao dong cua con nguoi,
di tuwong lao déng va cong cu lao dong. Thiéu mét trong ba yéu té d6
qua trinh san xut s& khong dién ra. Néu xét vé mac do quan trong thi
lao d6ng cua con nguoi 1a yéu té déng vai tro quyét dinh nhat. Khong
c6 su tac dong cua con nguoi VAo tu lidu san xuat (2 yéu tb sau) thi tu
liéu san xuét khong thé phat huy duoc tac dung.

Déi vé6i nguoi lao dong, stc lao dong ho bo ra 1a dé dat duogc
loi ich cu thé, d6 la tién cong (lwong) ma nguoi st dung lao dong cua
ho s& tra. Vi vay, viéc nghién cau qué trinh phan tich hach toan tién
lwong va cac khoan trich theo lwong (bao hiém x& hoi, bao hiém vy té,
kinh phi cong doan) rat dugc nguoi lao dong quan tdm. Trudc hét 1a
ho mubn biét luong chinh thizc duoc huong bao nhiéu, ho duoc huong
bao nhiéu cho bao hiém x4 hoi, bao hiém y té, kinh phi cong doan va
ho c6 trach nhiém nhu thé nao véi cac quy d6. Sau dd 1a viéc hiéu biét
vé luong va céc khoan trich theo lwong sé& gitp ho ddi chiéu vai chinh
sach caa Nha nudc quy dinh vé cac khoan nay, qua do6 biét dugc nguoi
st dung lao dong dé trich dung, du cho ho quyén loi hay chua. Cach
tinh lwong cua doanh nghiép ciing gidp can bd cong nhan vién thay
duoc quyén lgi cia minh trong viéc ting nang suit lao dong, tir d6
thic day viéc nang cao chat lugng lao dong caa doanh nghiép.

Con d6i vai doanh nghiép, viéc nghién cau tim hiéu sau vé
qua trinh hach toan luong tai doanh nghiép giup can bo quan ly hoan
thién lai cho ddng, du, phi hop vai chinh sach cia Nha nuéc, dong
thoi qua @6 can bo cong nhén vién cua doanh nghiép dugc quan tdm
bao dam vé quyén loi s& yén tam hang hai hon trong lao dong san
xuat. Hoan thién hach toan luong con gilp doanh nghiép phan bo
chinh xac chi phi nhan céng vao gia thanh san pham ting suc canh
tranh caa san pham nho gia ca hop ly. Méi quan hé gitta chat luong
lao dong (lwong) va két qua san xuat kinh doanh duoc thé hién chinh
x4c trong hach toan ciing gidp rat nhiéu cho bo may quan ly doanh
nghiép trong viéc dua ra cac quyét dinh chién lugc dé nang cao hiéu
qua cta san xuat kinh doanh.
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Xuat phét tir tim quan trong cua lao dong tién luong, trong
thoi gian truc tap tai Xi nghiép XD Song Pa 903, nho su gilp d& cua
phong ké toan va su huéng dan cua Thay gido, em d4 di sau tim hiéu
dé tai: “Hgch toan tién lwong va bdo hiém”.

NQI DUNG CUA CHUYEN PE PUQC XAY DUNG GOM 3 CHUONG:
Chuong I:  Nhang Iy lugn co bdn vé tién lwong va bdo hiém
Chuong 11: Thuc trang hgch toan tién lwong va bdo hiém tgi cong ty
xay dung S6ng Pa.

Churong Ill: Nhgn xét, danh gia va mgt sé dé xudt nham hoan thién

cdng tac hach toan tién lwong va bdo hiém ¢ cong ty xay dwng Soéng
ba.
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CHU'ONG I
NHO'NG LY LUAN CO BAN VE TIEN LWONG VA BAO HIEM

I- KHAI QUAT CHUNG VE TIEN LUONG

O Viét Nam truéc day, trong nén kinh té bao cap, tién luong
dugc hiéu 12 mot phan thu nhap quéc dan, dugc Nha nudc phan phdi
mot cach cd ké hoach cho ngudi lao dong theo sé luong va chat lugng
lao dong.

Chuyén sang nén kinh té thi truong, nhiéu thanh phan kinh té
tham gia hoat dong kinh doanh nhung c6 su quan ly vi mé cua Nha
nudc, tién lwong duoc hiéu theo dlng nghia cua no trong nén kinh té
d6. Nha niroc dinh huéng co ban cho chinh sach luong méi bang mot
hé théng dugc 4p dung cho mdi ngudi lao dong l1am viéc trong cac
thanh phan kinh té quéc dan va Nha nuéc cong nhan sy hoat dong cua
thi truong sac lao dong.

Quan niém hién nay cia Nha nudc vé tién luong nhu sau:

“Tién luong la gia ca stc lao dong dugc hinh thanh trén co so
gia tri suc lao dong théng qua su thoa thuan gitta nguoi co suc lao
dong va nguoi str dung suc lao dong, dong thoi chiu sy chi phéi cua
cac quy luat kinh té, trong d6 c6 quy luat cung — cau”.

Trong co ché mai, ciing nhu toan bo cac loai gia ca khac trén
thi truong, tién lwong va tién cdng cua nguoi lao dong & khu vuc san
xuat kinh doanh do thi truong quyét dinh. Ngudn tién luong va thu
nhap cua nguoi lao dong 1a Iy tir hiéu qua san xuat kinh doanh (mot
phan trong gia tri mai sang tao ra). Tuy nhién sy quan ly vi md cua
Nha nudc vé tién luong déi véi khu vuc san xuat kinh doanh buédc céc
doanh nghiép phai bao dam cho nguoi lao dong cé thu nhap téi thiéu
bang muc luong tdi thiéu do Nha nuéc ban hanh dé nguoi lao dong cé
thé an, &, sinh hoat va hoc tap & muc can thiét.

Con nhirng nguoi lao dong ¢ khu vuc hanh chinh sy nghiép
huang luong theo ché @6 tién lwong do Nha nuéce quy dinh theo chuc
danh va tiéu chuan, trinh do nghiép vu cho ting don vi cong tac.
Ngudn chi tra lay tir ngan sach Nha nuéc.
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Tuy khai niém mai vé tién luong da thira nhan stc lao dong 1a
hang hoa dic biét (1a tong thé cua cac mdi quan hé xa hoi) va doi hoi
phai tra lwong cho nguoi lao déng theo sy déng gop va hiéu qua cu thé
nhung do dang ¢ thoi ky chuyén d6i nén tat ca cac don vi san xuat
kinh doanh, cac co quan hanh chinh su nghiép ¢ khu vuc Nha nudc &
nudce ta chua hodn toan hoat dong tra luong nhu cac don vi san xut tu
nhan, can c6 day du thdi gian chuan bi day da diéu kién cho viéc tra
lwong theo hudng thi truong.

Y nghia cua tién luong dbi véi nguoi lao dong, déi voi doanh
nghiép s& vd cuing to 16n néu dam bao day du 4 chic nang:

1. Chirc nang thudc do gid tri: 1a co sé dé diéu chinh gia ca cho phi
hop mdi khi gia ca (bao gom ca stc lao dong) bién dong

2. Chtrc nang tai san xuat sic lao dong: nham duy tri nang luc 1am
viéc lau dai, c6 hiéu qua trén co so tién luong bao dam bl dap
duoc suc lao dong da hao phi cho nguoi lao dong.

3. Chtic nang kich thich lao dong: bao dam khi nguoi lao dong lam
viéc ¢ hiéu qua thi dugc nang luong va nguoc lai.

4. Chuc nang tich luy: dam bao c6 du phong cho cudc séng lau dai
khi nguoi lao dong hét kha nang lao dong hoidc gap bat trac rui ro.

Trong bat cir doanh nghiép nao ciing can sir dung mot luc
luong lao dong nhat dinh tuy theo quy mé, yéu cau san xuat cu thé.
Chi phi vé tién luong 12 mot trong cac yéu té chi phi co ban cau thanh
nén gia tri san pham do doanh nghiép san xuat ra. Vi vay, sir dung hop
ly lao déng ciing chinh 12 tiét kiém chi phi vé lao dong séng (lwong),
do d6 gop phan ha thap gia thanh san pham, ting doanh lgi cho doanh
nghiép va la diéu kién dé cai thién, nang cao doi séng vat chat tinh
than cho cong nhan vién, cho ngudi lao dong trong doanh nghiép.

Tién luong khéng phai 1a van @& chi phi trong noi bo tung
doanh nghiép thu nhap ddi véi nguoi lao dong ma con 1a mot van dé
kinh té - chinh tri - x& hoi ma Chinh pha cia mdi qudc gia can phai
quan tam.

II - CAC HINH THU'C TRA TIEN LUONG

Trong cac doanh nghiép & cac thanh phan kinh té khac nhau
cua nén kinh té thi truong co rat nhiéu loai lao dong khéac nhau; tinh
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chét, vai tro cua ting loai lao dong dbi voi mdi qua trinh san xuét
kinh doanh lai khac nhau. Vi thé, mdi doanh nghiép phai lya chon
hinh thtc tra lwong cho nguol lao dong sao cho hop 1y, phu hop
vé6i diac diém cong nghé, phu hop véi trinh d6 nang luc quan 1y.

Hién nay, viéc tra lwong trong cac doanh nghiép phai
thuc hién theo luat lao dong va theo Nghi dinh Nb 197 CP
31-12-1994 cua Tha tuéng Chinh phu quy dinh chi tiét va
huéng dan thi hanh tai diéu 58 Bo luat lao dong nude ta. Cac
doanh nghiép c6 thé ap dung 3 hinh thac tra lwong nhu sau:

- Hinh thuc tra lwong theo thoi gian

- Hinh thtc tra lvong theo san pham

- Hinh thuc tra lwvong khoan

A. Hinh thirc tra lwong theo thei gian:

Theo hinh thtc nay, co sé dé tinh tra lwong 1a thoi
gian lam viéc va trinh d6 nghiép vu cua nguoi lao dong.

Tuy theo tinh chét lao dong khac nhau, mdi nganh nghé cu
thé c6 mot thang luong riéng, trong mdi mét thang lwong lai tuy
theo trinh d6 thanh thao nghiép vu, ky luat, chuyén moén ma chia
lam nhiéu béc lwvong, mdi bac lwong c6 mot muc tién lwong nhét dinh.

Tién luong theo thoi gian co thé tinh theo cac don vi
thoi gian nhu: thang, tuan, ngay, gio.

Lwong thang dugc quy dinh sin déi véi timg bac luong trong
cac thang luong, né cé nhiéu nhugc diém béi khong tinh duoc
ngudi lam viéc nhiéu hay it ngay trong thang, do do khong co
tac dung khuyén khich tan dung du sé ngay lam viéc quy dinh.
Luong thang thuong ap dung dé tra lwong cho nhan vién lam
cong tac quan 1y hanh chinh, quan 1y kinh té va cac nhan vién
thudc cac nganh hoat dong khong co tinh chat san xuét.
Lwong tuan duoc tra cho ngudi lao déng can ¢l vao muc
lwong thang va sb tuan thuc té trong thang. Luong tuan ap
dung tra cho cac d6i tuong lao dong cé thoi gian lao dong
khong 6n dinh mang tinh chat thoi vu.

Lwong ngay tra cho nguoi lao dong can cr vao muc luong ngay va

sb6 ngay lam viéc thuc té trong thang. Lwong ngay thuong ap

dung dé tra luong cho lao dong truc tiép huéng luong thoi gian,
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tinh lwong cho nguol lao dong trong nhirng ngay hoi hop, hoc tap
hodc lam nghia vu khac va lam can c& dé tinh trg cidp bao hiém
x4 hoi (BHXH). Hinh thac nay co wu diém don gian, dé tinh toan,
phan anh dugc trinh d6 ky thuat va diéu kién lam viéc cua nguoi
lao déng. Song, n6 chua gin tién luwong voi két qua lao dong cua
ting nguol nén khong kich thich viéc tan dung thoil gian lao
dong, nang cao nang suit lao dong va chat luong san pham.
Muc lwong gio tinh dua trén co s¢ mirc lvong ngay, né thuong
dugc 4ap dung dé tra luong cho lao déng truc tiép trong thoi gian
lam viéc khong huéng theo san pham. Uu diém caa hinh thac nay
la d3 tin dung duoc thoi gian lao dong cua cdng nhan
nhung nhuoc diém 13 van chua gin tién luong véi két qua
lao ddng vo1 tung nguoi, theo doi phuc tap...
Thuc té cho thay don vi thoi gian dé tra lwong cang ngén thi
viéc tra lwong cang gan véi mac do hao phi lao dong thuc té

cua nguol lao dong.

*Tién lwong Tién lwong cdp béc Sé ngay lam vige
= X
thang chirc vu 1 ngay thuc té trong thang

Tién lwong thang  x 12 thang

*Tién lwong tuan =
Sé tudn 1am viéc theo ché dg (52)

Tién lwong thang

*Tién lwong ngay =
Sé ngay lam viéc theo ché dg (26)

Tién lwong ngay
*Tién lwong gior =

Sé gio 1am vigc theo ché dé
Hinh thac tra lwong nay co nhuoc diém la khong phat huy day du
nguyén tic phan phéi theo lao dong vi n6 khong xét dén thai do lao

dong, dén cach st dung thoi gian lao dong, s dung nguyén vat liéu,
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may mac thiét bi, chua chi y dén két qua va chat luong cong tac thuc

té cua nguoi lao dong.

B. Hinh thirc tra lwong theo san phim

Theo hinh thtc ndy, co s¢ dé tinh tra luvong 12 s6 lugng va chat
lwong san pham hoan thanh.

Pay 14 hinh thic tra lwong phl hop véi nguyén tic phan phdi
theo lao dong, gan bo chat ché thu lao lao dong voi két qua san xuét,
k¥ thuat, chuy@n mén, nghiép vu, phét huy nang luc, khuyén khich tai
nang, sir dung va phét huy duoc kha nang cua may moc trang thiét bi
dé tang nang suat lao dong.

Tuy nhién bén canh d6 con cé nhiing han ché co thé khac phuc
dugc nhu ning suat cao nhung chat lueong kém do 1am au, vi pham
quy trinh, st dung qué nang luc ciia may maoc... do la do qué coi trong
s6 ludng san pham hoan thanh va mot phan ciing do cac dinh mirc
kinh té k¥ thuat xay dung qua long léo, khdng pht hop véi diéu kién
va kha ning san xuat caa doanh nghiép.

Bai vay, trong viéc tra luong theo san pham, van dé quan
trong 1a phai xay dung céc dinh muc kinh té ki thuat dé 1am co sé cho
viéc xay dung don gia tién lwong d6i vai ting loai san pham, ting
cbng viéc mot cach hop ly .

Tuy thudc vao diéu kién va tinh hinh cu thé & tang doanh
nghiép, hinh thtc tra luong theo san pham dugc van dung theo céc
phuong phéap cu thé:

- Tra luong theo san pham truc tiép khoéng han ché
- Tra luong theo san pham gian tiép

- Tra lwong theo san pham c6 thuéng - phat

- Tra luong theo san pham luy tién

1. Tién lwong trd theo sdn phdm truc tiép khong han ché

Véi cach ndy, tién luong phai tra cho nguoi lao dong duoc
trich truc tiép theo sé luong san pham hoan thanh ddng quy céch,
pham chit va don gi4 tién luong san pham da quy dinh khéng chiu
mat su han ché nao.

Error!
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Pon gi4 tién luong tra cho mot don vi san pham hoan thanh
duoc xay dung can cir vao muac luong cip bac cong viéc va dinh mirc
thoi gian hodc dinh muac san lwgng cho cong viéc d6. Ngoai ra , néu
c6 phu cap khu vuc thi don gié tién luong con cé thém ca ty 1é phu
cap khu vuc.

Error!
hoac
Error!

Hinh thuc tra luong theo san pham tryc tiép khdng han ché co
uu diém don gian, d& hiéu, quan triét nguyén tic phan phdi theo lao
dong, luong tra cho cdng nhan cang cao khi san xuat ra cang nhiéu san
pham, do d6 khuyén khich duoc ngudi cong nhan nang cao nang suat
lao dong. Pay la hinh thic pho bién dugc cac doanh nghiép su dung
dé tinh lwong phai tra cho lao dong truc tiép. Tuy nhién céch tra luong
nay ciing c6 nhugc diém nang cao loi ich c& nhan, khéng khuyén
khich nguoi lao dong quan tam dén loi ich chung cua tap thé.

2. Tién lwong trd theo sdn pham luy tién

Theo hinh thirc ndy, ngoai tién luong theo san pham tryc tiép
con can cir vao mac do hoan thanh ty 18 luy tién. Muc luy tién nay con
c6 thé quy dinh bang hoic cao hon dinh mac san legng. Nhitng san
pham dudi mac khoi diém luy tién duogc tinh theo don gia tién luong
chung c¢b dinh, nhitng san pham vuot mic cang cao thi suat luy tién
cang lon.

Luong tra theo san pham luy tién cé tac dung kich thich manh

mé viéc tang nhanh nang suat lao dong, nhung thuong dan dén toc do
tang tién luong cao hon tang nang suat lao dong va lam tang khoan
muc chi phi nhan céng trong gia thanh san pham cua doanh nghiép. Vi
vay, hinh thirc nay dugc sir dung nhu mét giai phap tam thoi nhu ap
dung tra luong & nhitng khau quan trong can thiét dé day nhanh téc do
san xuat dam bao cho san xuét can doi, déng bo hoic co thé &p dung

trong truong hop doanh nghiép phai thuc hién gap mot don dit hang
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nao d6. Truong hop khong can thiét thi doanh nghiép khong nén si
dung hinh thuc nay.
3. Tién lwong trd theo san phdm gién tiép
Tién lwong cua nguoi dugc tra lwong theo san pham gian tiép
duoc x4c dinh bing cach nhan sé luong san pham thuc té caa nguoi
lao dong truc tiép duoc nguoi dd phuc vu véi don gia lwong cap bac

cua ho (hoic mac luong cap bac nhan vai ty 1é % hoan thanh dinh
muc san luong binh quan caa nguoi lao dong truc tiép).

Tién lwong trd theo Sé lwong san pham DPon gia lwong
sdn phdm truec tiép caia céng nhan truec tiép gian tiép

Sé lwong san pham cia
Muic lwong cdp bgc  cdng nhan treec tiép
= x x100
ciia lao dgng gian tiép  Sdn lweng dinh miic

Nhu vay:
Miec lwong cdp bdc cia lao déng gian tiép

DPon gia tien lwong gian tiép =
San lwong dinh marc

Hinh thuc tra luong nay ap dung dé tra luong cho lao dong
gian tiép ¢ cac bo phan san xuat nhu céng nghé diéu chinh may, stra
chita thiét bi, bao dudng may mac, lao dong 1am nhiém vu van chuyén
vat liéu, thanh pham...

Tra luong theo thanh pham gian tiép khuyén khich nhiing
ngudi lao dong gian tiép phdi hop vai lao dong truc tiép dé nang cao
nang suat lao dong, cuing quan tam téi két qua chung. Tuy nhién, hinh
thic nay khdng danh gia duoc ding két qua lao dong cua nguoi lao
dong gian tiép.

4. Tién lwong trd theo san pham c6 thuéng, phat

Pé khuyén khich nguoi cong nhéan c6 y thac trach nhiém trong
san xuat, céng tac, doanh nghiép c6 ché do tién thuong khi nguoi
cdng nhan dat dugc nhitng chi tiéu ma doanh nghiép d& quy dinh nhu
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thuong vé chat luong san pham tt, thuong vé ting ning suét lao
dong, tiét kiem vat tu.

Trong truong hop nguoi lao dong l1am ra san pham hong, 1ang
phi vat tu, khéng dam bao ngay céng quy dinh... thi c¢é thé phai chiu
muac tién phat trir vao muac tién lwong theo san pham ma ho dugc
huong.

Thuc chéat caa hinh thuc tra lwong nay 1a su két hop giira tién
lwong trich theo san pham véi ché @6 tién thuong, phat ma doanh
nghiép quy dinh.

Hinh thac nay danh vao loi ich nguoi lao dong, 1am tét duoc
thuong, 1am au phai chiu mac phat twong ung, do d6, tao cho ngudi
cdng nhan co y thuc cong viéc, hang say lao dong. Nhung hinh thuc
nay néu lam tuy tién s& dan dén viéc tra thuong bira bai, khdng ding
ngudi ddng viéc, gay tam ly bat binh cho ngudi lao dong.

C. Hinh thirc tra lwong khéan

Theo hinh thurc nay, cong nhan dugc giao viéc va tu chiu trach
nhiém vai cong viéc do cho tai khi hoan thanh.
Co0 2 phuong phap khoan: khoan cong viéc va khoan quy lueong.
- Khoén cdng viéc:

Theo hinh thac nay, doanh nghiép quy dinh muc tién lwong
cho mdi cong viéc hoac khéi luong san pham hoan thanh. Nguoi lao
déng can ca vao muac luong ndy ¢ thé tinh duogc tién lwong cia minh
thong qua khoi luong cong viéc minh da hoan thanh.

Muec lwong quy dinh - Khéi lweng cong

viéc
Tiéen luwong khoan cong viéc = X
cho tarng cong viéc  da hoan thanh

Céch tra luong nay &p dung cho nhitng cong viéc lao dong don
gian, co tinh chat dot xuat nhu béc d hang, stra chira nha cua...
- Khoén quy luong

Theo hinh thiic nay, ngudi lao dong biét truge so tién lwong
ma ho sé nhan sau khi hoan thanh cong viéc va thoi gian hoan thanh
cdng viéc duoc giao. Can ctr vao khéi luong tirng cong viéc hodc khéi
lwong san pham va thoi gian can thiét d¢é hoan thanh ma doanh nghiép
tién hanh khoan quy luong.
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Tra luong theo cach khoan quy luong &p dung cho nhitng cong
viéc khong thé dinh mac cho tirng bd phan céng viéc hoic nhitng cong
viéc ma xét ra giao khoan ting cong viéc chi tiét thi khong cé loi vé mat
kinh té, thuong 1a nhitng cong viéc can hoan thanh ding thai han.

Tra lwong theo cach nay tao cho nguoi lao dong c6 su chu
dong trong viéc sap xép tién hanh cong viéc cua minh tir d6 tranh thu
thoi gian hoan thanh coéng viéc duoc giao. Con dbi véi nguoi giao
khodn thi yén tam vé thoi gian hoan thanh.

Nhuoc diém cua phuong phép tra luong nay 1a dé gay ra hién
tuong 1am bira, 1am au, khong dam bao chat lwgng do mubn dam bao
thoi gian hoan thanh. Vi vay, mubn &p dung phuong phap nay thi
cong tac kiém nghiém chat luong san pham trude khi giao nhan phai
duoc coi trong, thuc hién chat ché.

Nhin chung, & cac doanh nghiép do ton tai trong nén kinh té
thi truong, dat lgi nhuan 18n muc tiéu hang dau nén viéc tiét kiém
duoc chi phi lvong la mét nhiém vu quan trong, trong do cach thic tra
lwong duoc lya chon sau khi nghién cau thuc té cac loai cong viéc
trong doanh nghiép 1a bién phap co ban, c6 hiéu qua cao dé tiét kiém
khoan chi phi nay. Théng thuong ¢ mot doanh nghiép thi cac phan
viéc phat sinh da dang vai quy mo 16n nho khac nhau. Vi vay, cac
hinh thic tra lvong duoc cac doanh nghiép ap dung linh hoat, phu hop
trong mdi truong hop, hoan canh cu thé dé c6 duoc tinh kinh té cao
nhat.

II- LY LUAN CHUNG VE BAO HIEM XA HOI, BAO HIEM Y TE, KINH PHI
CONG POAN.

1. Bao hiém xa héi (BHXH):

Trong thyc té, khong phai lic nao con ngudi ciing chi gap
thuan lgi, c6 day du thu nhap va moi diéu kién dé sinh séng binh
thuong. Trai lai, co rat nhiéu truong hop kho khan, bat loi, it nhiéu
ngau nhién phét sinh 1am cho nguoi ta bi giam mat thu nhap hoic cac
diéu kién sinh séng khac nhu 6m dau, tai nan, tudi gia mat sac lao
dong... nhung nhiing nhu cau can thiét cua cudc song khéng nhiing
mat di hay giam di ma tham chi con tang 1én, xuat hién thém nhiing
nhu cau méi (khi 6m dau can chita bénh...). Vi vay, con ngudi va xa
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hoi l0ai nguoi mudn ton tai, vuot qua dugc nhirng ldc kho khan Ay thi
phai tim ra va thuc té ¢4 tim ra nhiéu cach giai quyét khac nhau.

Trong xa hoi cong x& nguyén thuy, khé khan bat loi caa mdi
ngudi duoc ca cong dong san sé ganh chiu. Con & xa hoi phong kién
quan lai, nhitng lac gap khé khan thi cay nho ¢ Vua, dan cu gap khé
khan thi trdng cay vao su dum boc, hao tam caa ho hang lang xa. Nhu
vay la tat ca déu & thé bi dong, thu dong tréng cho vao su hao tam cua
phia gilp d& ma hoan toan khéng dugc chic chan.

Tién bo hon, khi nén cdng nghiép va kinh té hang hoa phét
trién xuat hién méi quan hé chu - thg. Khi hai bén cam két vé lao
dong, diéu kién vé sy dam bao mot phan thu nhap dé trang trai nhiing
nhu cau sinh séng thiét yéu khi 6m dau, tai nan... cho ngudi lao dong
d& duoc nguoi lao dong quan tdm dén. Tuy nhién, mai dau do viéc
dam bao nay chi lién quan gitta hai bén chu- thg ma chu thi ré rang
khong muédn chi ra, thg thi luén doi hoi, vi vay, tranh chip gitra ho
ludn xay ra.

Piéu kién khach quan d6é lam xuat hién mot bén tha ba, 1a
nhan vat d6ng vai trd trung gian dé gidp thuc hién nhitng cam két gitra
chu- tho bang nhitng hoat dong thich hop ciia né. Nhan vat thir ba c6
da kha ning va su tin nhiém dé 1am bén trung gian, d6 1a Nha nudéc.

Nha nudc quy dinh hang thang gigi cha phai trich ra mot
khoan tién nho nho duoc tinh toan chat ché trén co sé xac xuét nhiing
bién ¢6 cua tap hop nhitng nguoi lao dong lam thué dé giao cho bén
thr ba, khi ¢6 bién cé thi bén tha ba chi tra, khdng phu thudc vao gioi
cha, s tién khéng phai dung dén (chua phai chi tra) sé ton tich lau
ngay thanh quy.

Viéc Nha nudc can thiép vao vai vai tro la bén thir ba, mot
mat 1am tang vai trd cia Nha nuéc trong nén kinh té trong cac moi
quan hé x& hoi, mat khac lam tang chi cho ngan sach Nha nudc.

Nha nudc bang nhiing co sé Iy luan khoa hoc dd budc gidi chu
d6ng goép vao quy BHXH véi mot khoan tién phi hop di cho nguoi
lao dong, dong thoi ciing yéu cau gii thg dong gép mot phan tién
lwong cua minh vao quy dé ¢am bao cho cudc séng caa chinh minh.

Nho céc hoat dong cua Nha nudc ndy ma mau thuan giira chu-
tho duoc giai quyét, ca hai bén déu hai 1ong, cam thay minh c6 loi va
duoc bao Veé.
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Nhu vay, ta co dugc khai niém vé BHXH nhu sau:

“BHXH 1a sy dam bao thay thé hodc bu dip mét phan thu nhap
ddi v6i nguoi lao dong khi ho gip phai bién cé lam giam hoac mat kha
ning lao dong hodc mét viéc lam bang cach hinh thanh va st dung mot
quy tai chinh tap trung do sw déng goép cita nguoi st dung lao dong va
ngudi lao dong, nham dam bao an toan doi sébng cho ngudi lao dong va
gia dinh ho, gop phin dam bao an toan xa hoi”.

O Viét Nam hién nay, moi ngudi lao dong cod tham gia
dong BHXH déu co quyén husng BHXH. Pong BHXH 14 ty nguyén
hay bat budc tuy thudc vao loai dbi twong va tung loai doanh
nghiép dé dam bao cho ngudi lao dong dwoc hudong cac ché do
BHXH thich hop. Phuong thtc dong BHXH dua trén co sé muc
tién lwong quy dinh dé dong BHXH d6i véi mdi nguoi lao dong.
Quy BHXH

Theo ché dé hién hanh, quy BHXH dugc tinh theo ty 18
20% trén tong quy luong cip bac va cac khoan phu cép
thuong xuyén cua nguoi lao dong thuc té trong ky hach toan.

Trong d6, 15% nguol st dung lao dong phai ndép va
khoan nay tinh vao chi phi kinh doanh, con 5% do nguot lao
dong truc tiép dong gop (tri truc tiép vao luong).

Chi cua quy BHXH cho ngudi lao dong theo ché d6 can cui
vao:

+ Muc lvong ngay cua nguoi lao ddong
+ Thoi gian nghi (c6 ching tr hop 1€)
+ Ty 1é tro cap BHXH.

2.Bao hiémy té (BHYT):

Gan giébng nhu ¥ nghia caa BHXH, BHYT la su dam bao
thay thé hodc bu ddp mot phan chi phi kham chita bénh cho nguoi
lao dong khi ho gip rui ro ém dau, tai nan... bang cach hinh thanh
va str dung moét quy tai chinh tap trung do suw déong gop cua nguoi
st dung lao déng, nham dam bao stc khoé cho ngudi lao dong.
Quy BHYT
Quy BHYT dugc hinh thanh bang cach trich 3% trén sé thu nhap tam

tinh cua nguoi lao dong; trong d6 nguol s dung lao dong phai chiu
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2%, khoan nay duoc tinh vao chi phi kinh doanh, nguoi lao
dong truc tiép noép 1% (trir vao thu nhap).

Quy BHYT do Nha nuéc toé chic, giao cho mét co quan la co
quan BHYT théng nhit quan 1y va trg cip cho ngudi lao dong
thong qua mang luéi y té nhim huy déng su dong gop cua ca
nhan, tap thé va cong dong xd hoi dé tang cuong chét luong trong
viéc kham chtra bénh. Vi vay, khi tinh dugc mtc trich BHYT, cac
nha doanh nghiép phai nop toan bé cho co quan BHYT.

3. Kinh phi cong doan (KPCD)

Nguoi lao déng dé bao vé quyén loi cia minh trude gidi chu,
ho 1ap ra té chtic cong doan. Té chtic nay chuyén trach viéc dai dién
cho nguoi lao déng dé thuong thuyét véi gigi cha doi quyén loi cho
cong nhan va giai quyét cac tranh chip bit cong gita cha- tho.

Nguon kinh phi cho cac hoat dong cua to chtc nay lay
tor quy “Kinh phi cong doan”

Quy KPCD

O mdi doanh nghiép déu phai co té chuc cong doan dé dai
dién bao vé quyén loi cia ngudi lao déng va tap thé lao dong. Nguoi
st dung lao dong c6 trach nhiém bao dam cic phuong tién lam viéc
can thiét dé cong doan hoat dong. Ngudi lam cong tac cong doan
chuyén trach do quy cong doan tra luong va dugc huong cac quyén
loi va phuc loi tap thé nhu moi nguoi lao déng trong doanh nghiép,
tuy theo quy ché doanh nghiép hoidc thoa udc tap thé.

Nhu vay, KPCb la quy tai tro cho hoat doéng coéng doan cac
cap. Theo ché d6 hién hanh thi kinh phi cong doan dugc tinh theo ty 1&
2% trén téng quy tién lwong phai tra cho nguoi lao déng va nguodi su
dung lao dong phai chiu khoan chi phi nay (khoan nay ciing tinh vao
chi phi kinh doanh). Thong thudng khi xac dinh dwgc mutc tinh kinh
phi céng doan trong ky thi mét nra doanh nghiép phai nop cép trén,

mot nura thi dwoc st dung dé chi tiéu cho cdong doan tai cac don vi.

IV - NHIEM VU HACH TOAN TIEN LUO'NG VA BHXH, BHYT, KPCD.
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1. Tb chtc ghi chép, phan anh, téng hop sé liéu vé sb lugng lao dong,
thoi gian va két qua lao dong, tinh luwong va tinh trich cac khoan theo
luong, phan bd chi phi nhan cong dung dbi twong st dung lao dong.

2. Huéng dan kiém tra cac nhan vién hach toan & cac bd phan san
xuat kinh doanh, cac phong ban thuc hién diy du cac chimg tur ghi
chép ban dau vé lao dong, tién luong, md s6 can thiét va hach toan
nghiép vu lao dong tién luong dung ché do, dting phuong phap.

3. Lap cac bao cio vé lao dong tién lwong thudc phan viéc do
minh phu trach.

4. Phan tich tinh hinh quan ly, st dung thoi gian lao dong,
chi phi nhan céng, ning suat lao déng, dé xuat cac bién
phap nham khai thac, st dung triét dé co hiéu qua moi
tiém niang lao dong sin co6 trong doanh nghiép.

V- CHU'NG TU’ BAN PAU PE HACH TOAN TIEN LUONG, BHXH, BHYT,
KPCD.

Sé sach cua bo phan lao déng tién lwong trong doanh nghiép
duoc 1ap dwa trén co sé cac chang tir ban dau lap khi tuyén dung
nang bac, thoi viéc... moi bién dong vé lao dong duoc ghi chép kip
thoi vao sb sach lao dong lam can c& cho viéc tinh lwong phai tra va
cac ché @6 khac cho ngudi lao dong dugce kip thoi.

Hach toan thei gian lao dgng

Hach toan thoi gian lao dong la cong viéc dam bao ghi
chép kip thoi chinh xac sb ngay cong gid cong lam viée thuc
té cling nhu ngay nghi viéc nging viéc cua ting ngudi lao
dong, tung bd phan san xuét, ting phong ban trong doanh
nghiép. Trén co s& nay dé tinh luong phai tra cho ting nguoi.

Bang chadm cong 1a chting tir ban dau quan trong nhéat dé hach
toan thoi gian lao dong trong cac doanh nghiép. Bang chim cong dung
dé ghi chép thoi gian lam viéc trong thang thuc té va ving mat cua can
bo cong nhan vién trong td, d6i, phong ban... Bang chdm cong phai lap
riéeng cho ting td san xuét, ting phong ban va dung trong mét thang.
Danh sach nguoi lao déng ghi trong s6 danh sach lao déng cua tung bo
phan dugc ghi trong bang chim céng, sb lieu cua chtung phai khop
nhau. Té truéng td san xudt hodc truéong cac phong ban 1a ngudi truc

tiép ghi bang cham coéng can ¢t vao so6 lao dong c6 mat, vang mat
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dau ngaylam viéc & don vi minh. Trong bang chidm cong
nhitng ngay nghi theo quy dinh nhu ngay 18 tét, chu nhat déu
phai dugc ghi ro rang.

Bang chiam cong phai dé tai mot dja diém coéng khai dé nguoi
lao dong giam sat thoi gian lao déng cua minh. Cudi thang td
truong, trudng phong tap hop tinh hinh st dung lao dong cung cép
cho ké toan phu trach. Nhan vién ké toan kiém tra va xac nhan
hang ngay trén bang chidm céng. Sau d6 tién hanh tap hop sé lieu
b4ao cao téng hop 1én phong lao dong tién lwong. Cudi thang, cac
bang chiam cong dugc chuyén cho phong ké toan tién luwong dé tién
hanh tinh lwong. i véi cac truong hop nghi viéc do ém dau, tai nan
lao dong... thi phai co6 phiéu nghi dm do bénh vién, co s y té cap va
xac nhan. Con ddi véi cac truong hop ngung viéc xay ra trong ngay
do bat ctt nguyén nhan gi déu phai duoc phan anh vao bién ban
ngung viéc , trong d6 néu ro nguyén nhan ngung viéc va nguoi chiu
trach nhiém dé lam can ca tinh lwong va xu 1y thiét hai xay ra.
Nhitng chang tir nay duge chuyén 1én phong ké toan lam can c@ tinh
tro cap, BHXH sau khi di dugc t6 truéng can ci vao ching tir do ghi
vao bang chdm cong theo nhimng k¥ hiéu quy dinh.

Hach toan két qud lao dgng

Hach toan két quéa lao déng la mot ndi dung quan trong trong
toan bd cdng tadc quan 1y va hach toan lao dong ¢ cic doanh nghiép
san xuit. Cong viéc tién hanh 1a ghi chép chinh xac kip thoi sb luong
hodc chit luong san pham hoac khéi luong cong viéc hoan thanh cua
ting ca nhan, tap thé lam can cu tinh lwong va tra lwong chinh xac.

Tuy thudc vao loai hinh va dic diém san xuit cua tung
doanh nghiép, nguoi ta st dung cic chutng tir ban dau khac
nhau dé hach toan két qua lao déng. Cac ching tir ban dau dugc
st dung phd bién dé hach toan két qua lao déng la phiéu xac
nhan san pham cong viéc hoan thanh, hop dong giao khoan...

Phiéu x4ac nhan san pham cong viéc hoan thanh la
ching tir xac nhan sb san pham (cong viéc) hoan thanh cua
don vi hodc ca nhan nguoi lao dong.

Phiéu nay do ngudi giao viéc lap va phai c6 diy du chit ky cua

nguol giao viéc, ngudl nhan viéc, nguol kiém tra chat lwong san pham
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va nguoi duyét. Phiéu dugc chuyén cho ké toan tién luong dé
tinh lwong ap dung trong hinh thtc tra lwong theo san pham.

Hop ddng giao khoan cong viéc 1a chimg tir giao khoan ban dau
ddi véi truong hop giao khoan cong viéc. Po 1a ban ky két gitta nguoi
giao khoan va ngudi nhan khoan véi khdi luwgng cong viée, thoi gian
lam viéc, trach nhiém va quyén lgi mdi bén khi thuc hién cong viéc do.
Ching tr nay la co sé dé thanh toan tién cong lao déng cho ngudi nhan
khoan. Truong hop khi nghiém thu phat hién san phdm hong thi can bo
kiém tra chét lugng cung véi ngudi phu trach bd phan 1ap phiéu bao
hong dé lam can ct 1ap bién ban xur 1y. S6 luong, chat lugng cong viéc
d3d hoan thanh va dugc nghiém thu duoc ghi vao chimg tir hach toan két
qua lao dong ma doanh nghiép st dung, va sau khi d3 ky duyét no duoc
chuyén vé phong ké toan tién luong lam can ct tinh lwong va tra luong
cho cdng nhan thyc hién.

Hach toan thanh todn lwong véi nguoi lao dong

Hach toan thanh toan lwong véi nguol lao ddéng dua trén co so
cac chiémg tir hach toan thoi gian lao dong (bang chim cong), két qua
lao dong (bang ké khéi luong cong viéc hoan thanh, bién ban nghiém
thu...) va cac chang tr khac co lién quan (gidy nghi dm, bién ban nghi
viéc...) ké toan tién luong tién hanh tinh lwong sau khi di kiém tra cac
chung tu trén. Cong viéc tinh luong , tinh thuéng va cac khoan khac
phai tra cho nguoi lao déng theo hinh thac tra lwong dang 4p dung tai
doanh nghiép, ké toan lao déng tién luwong lap bang thanh toan tién
luong (gdm lwong chinh sach, lwong san pham, cac khoan phu cip, tro
cap, bao hiém cho tung lao dong), bang thanh toan tién thudng.

Béang thanh toan tién thuong la chtng tir lam can ca thanh toan
tién luong,phu cip cho nguoi lao dong lam viéc trong cac don vi san
xuat kinh doanh. Bang thanh toan tién luong duoc thanh toan cho ting
bo phan (phong ban...) twong ung véi bang chim cong. Trong bang
thanh toan tién lwong, mdi céng nhan vién dugc ghi mot dong cian ct
vao bac, muac luong, thoi gian lam viéc dé tinh lwong cho ting ngudi.
Sau d6 ké toan lao dong tién lwong 1ap bang thanh toan tién lwong téng
hop cho toan doanh nghiép, td ddi, phong ban mdi thang mét to. Bang
thanh toan tién luong cho toan doanh nghiép s& chuyén sang cho ké
toan truong, thu truong don vi ky duyét. Trén co s& do, ké toan thu chi

viét phiéu chi va thanh toan lwong cho ting b phan.
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Viéc thanh toan luong cho nguoi lao dong thuong duoc chia

lam 2 ky trong thang:
+Ky 1: tam ng
+Ky 2: thanh toan nét phan con lai sau khi d4 trir di cac khoan
phai khau trir vao luong cia ngudi lao dong theo ché do quy
dinh.

Tién luong duoc tra tan tay nguoi lao dong hoic tap thé linh
lwong dai dién do thu quy phat. Khi nhan cac khoan thu nhap, nguoi
lao dong phai ky vao bang thanh toan tién luong.

Déi véi lao dong nghi phép van duogc huong lwong thi phan

lwong nay ciing duoc tinh vao chi phi san xuat kinh doanh. Viéc nghi
phép thudng dot xuat, khong déu dan giira cac thang trong nam do d6
can tién hanh trich truge tién lwong nghi phép cua cdng nhan vao chi
phi cua tirng ky hach toan. Nhu vay, sé khéng lam cho gié thanh san

pham bi bién doi dot ngot.

Muzc trich traéc tién lwong Tién lwong thuc té Ty lé

nghi phép cia cong nhan = c@acdng nhan sdn xudt x  trich

sdn xudt theo ké hogch trong thang truedc

Trong do:

Ty 1é Téng sé tién lwong nghi phép ké hoach ciia cdng nhan sdn xudt
trich =

truéc Téng sé tién lwong chinh ké hogch nam cia cdng nhan san xudt

*Cac chung tir ban dau duoc sir dung dé tinh tién luong, tién thuang
va cac khoan phu cap ciing 1a co s dé tinh trich quy BHXH, BHYT,
KPCD bai vi cac khoan nay dugc tinh theo phan tram cua luong va
cac khoan thu nhap khéc ciaa nguoi lao dong.

Ngoai ra, khi nguoi lao dong dugc nghi huong BHXH, ké toan phai
lap phiéu nghi huong BHXH cho ting nguoi va tir cac phiéu nay ké
toan phai lap bang thanh todn BHXH.

VI - HACH TOAN TONG HOP VE TIEN LUONG:
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A. Tai Khoan str dung:
TK 334- ""Phai tra cobng nhan vién"'
Tai khoan nay dwoc diing dé phan anh cac khoan phai

tra va tinh hinh thanh toan lwong cho nguol lao ddéng cua
doanh nghiép vé tién luong va cac khoan co tinh chit luwong
thudc vé thu nhap cua ngudi lao dong.
Két cAu va ndi dung cua cac khoan nay nhu sau:
+ S6 du dau ky (thuong ghi bén C6): phan anh cac khoan tién
lwong, tién thuong con phai tra cho nguoi lao dong luc dau ky.
+ Phat sinh ting (ghi bén C6): phan anh
. Tinh ra tién luwong phai tra cho cac bo phéan trong doanh nghiép
. Tinh ra tién lwong phai tra cho cdong nhan nghi phép
hodc cong nhan nghi theo mua vu
+ Phat sinh giam (ghi bén No): phan anh
. Sé tién luwong doanh nghiép d3 tra cho can bd cong
nhan vién . Sé tién lwong doanh nghiép khau trir cua
cidn bd cong nhan vién
. Sé tién luong cta mot sé ngudi chwa nhan do di cong
tac, ké toan két chuyén vé TK 338 dé nhan sau.
+ S6 du cudi ky: twong tu nhu sbé du dau ky.
— Tai khoan 334 c6 thé c6 sb6 du bén Ng néu sb tién di tra
qua sb phai tra vé tién luong, tién cong, tién thuong va cac
khoan khac cho cdng nhan vién.

TK 334 c6 2 tai khoan cap 2:

TK 3341- Tién lwong: ding dé hach toan cac khoan
tién lwong , tién thuong va cac khoan phu cap trg cap cé tinh
chat luong (tinh vao quy lwong cua doanh nghiép).

TK 3342- Cac khoan khac: dung dé hach toan cac
khoan tién trg cip, tién thuéng co ngudn bi dip riéng nhu trg
cap BHXH, tro cip kho khan, tién thuéng thi dua...

B. Nghiép vu hach toan:
1. Ké toan can ctt vao cac chang tir dé tinh ra tién lwong phai
tra cho cac bo phan: truc tiép san xuét, ban hang, quan 1y...
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2. Quy tién luong caia doanh nghiép thuang tra thanh 2 ky cho cén bo
cong nhan vién,
a. Ky 1- tam ung:
No TK 141
C6 TK 111
b. Ky 2- thanh toan
No TK 334
C6 TK 141, 111
3. Phan anh céc khoan khau trir tién lwong cua can bo cong nhan
vién:
No TK 334 C6
TK 141 C6
TK 1381
C6 TK 333 (thué thu nhap)
4.-Két chuyén tién luong caa nhitng nguoi chua nhan vé TK 3388 dé
nhan sau:
No TK 334
C6 TK 3388
-Sau khi ho nhan, ké toan ghi:
No TK 3388
C6TK 111
5.-Tinh ra s6 BHXH phai tra cho can bo cong nhan vién theo ché do:
No TK 3383
C6 TK 334
-Khi d& tra khoan nay bang tién cho can bo cong nhan vién, ké toan
ghi :
No TK 334
C6TK 111
6.Trich trudc tién lwong cua cong nhan nghi phép hoic nghi theo mua
vu (4p dung d6i véi nhitng doanh nghiép c6 sé luong cdng nhan nghi
phép khong dong déu gitra cac thang va dbi véi nhitng doanh nghiép
san xuat theo mua vu).

a. Ké toan can ca vao ké hoach trich trudc dé tinh vao céc
thang: No TK 622, 627, 641, 642
C6 TK 335
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b. Tinh ra tién lwong cta cong nhan nghi phép hoic nghi
theo mua vu phai tra trong ky:
No TK 335 Co
TK 334
c. Sau khi d3a tra khoan nay cho cdn bo cdong nhan vién:
No TK 334
Co TK 1117.

7. Tién lwong tra qua phai thu hoi.

So dd hach toan tong hep tién lwong

TK 111 TK 334 TK 622,627,641,642
TK 141 1
2a
|2b TK 335
TK 141,138,333 6b | 6a
TK 338
— 3 5a
TR
%) Lt TK 138
7
|
5b
6¢

VII - HACH TOAN TONG HO'P VE BHXH, BHYT, KPCD.

Hach toan BHXH
—Ta1 khoan hach toan:
TK 3383- BHXH: phan anh tinh hinh trich va thanh toan
BHXH ¢ doanh nghiép
+S6 du dau ky (bén Co): phan anh sé BHXH hién co6 ¢ don vi
dau ky hach toan
+ Phat sinh tang (bén Co6): tinh ra quy BHXH phai tra cho cac b phan
+ Phat sinh giam (bén Ng): . nop BHXH 1én co quan céap trén hoic co
quan BHXH
. tinh ra s6 BHXH tra tai don vi
+S6 du cubi ky: twong tu sb du dau ky
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-Nghiép vu hach toan:
1.Ké toan can cir vao quy lwong co ban dé tinh ra quy BHXH phai tra
cho céc b phan

No TK 622,627,641,642 (15%)
No¢ TK 334 (5%)
C6 TK 3383 (20%)
2. Theo dinh ky don vi nop quy BHXH Ién cap trén hoac co quan
BHXH:
No TK 3383

C6 TK 111,112
4. Tinh ra s6 BHXH tra tai don vi

:a. Tinh:
No TK 3383
C6 TK 334
b. Tra cho cong nhan: No
TK 334
CoTK 111
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So dd hach toan tong hep BHXH:
TK 111,112 TK 338 TK 622,627,641,642
2 1
TK 334
TK 111 TK 334
3b 3a
TK 111,112
4

Hach todn BHYT

-Tai khoan hach toan:

TK 3384- BHYT: phan anh tinh hinh trich va thanh todn BHYT &
doanh nghiép

+S6 du dau ky (bén C6): phan anh sé quy BHYT hién c6 lic dau ky
cua doanh nghiép.

+Phat sinh tang (bén C0): tinh ra quy BHYT phai tra cho cac bo phan.
+Phat sinh giam (bén No): theo dinh ky don vi nop quy BHYT Ién co
quan cap trén hoic co quan BHYT dé mua thé bao hiém. +S6 du cudi
ky (bén Co): ghi twong tu s6 du dau ky.

-Nghiép vu hach toan :
1.Ké toan can ctr vao quy luong co ban dé tinh ra quy BHYT phai tra
cho céc bo phan :

No TK 622,627,641,642 (2%)
No TK 334 (1%)
Co6 TK 3384 (3%)
2.Dbinh ky don vi nop quy BHYT 1én co quan cap trén hoac co quan
BHYT:
No TK 3384
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C6TK 111,112

So d6 hach toan téng hop BHYT:

TK 111,112 TK 3384 TK 622,627,641,642
2 (3%) 1 (2%)

TK 334
(1%)

Hach toan KPCDb
-Tai khoan hach toan:
TK 3382- KPCBD: phan anh tinh hinh trich va thanh toan KPCb &
doanh nghiép
+S6 du dau ky (bén cd): quy KPCP hién cd dau ky tai doanh nghiép
+Phat sinh tang (bén C0): tinh ra KPCD phai tra cho can bo cong nhan
vién
+Phat sinh giam (bén No): . chi tiéu qitly KPCD tai don vi

. nop quy KPCP Ién cdng doan cap trén
+S6 du cudi ky (bén C6): twong tu nhu s6 du dau ky.

-Nghiép vu hach toan:
1.Ké toan can ctr vao quy lwong co ban dé tinh ra KPCP:
No TK 622,627,641,642 (2%)
C6 TK 3382
2. Theo dinh ky nop quy KPCPD Ién cong doan cap
trén No TK 3382
COTK 111,112  (1%)
1. Chi tiéu KPCD tai don vi cho cac hoat dong céng
doan Ng TK 3382
C6TK 111,112
4. Vuot chi KPCP cép bl
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So d6 hach toan téng hop KPCP:

TK 111,112 TK 3382 TK 622,627,641,642
(1%) 2 1%) | (%) 1 (2%)
3 TK 111,112
4

VIII - HINH THU'C TO CHUC SO TIEN LUONG :

Viéc t6 chtc hach toan va ghi sé tdng hop tién luong va cac
khoan trich theo lwong la phu thudc vao hinh thac ghi s6 ma doanh
nghiép chon.

Ché do6 hinh thac ghi s6 ké toan duoc quy dinh ap dung thong
nhat d6i v&i doanh nghiép bao gom 4 hinh thuc:

Nhat ky chung tu
Nhat ky chung
Chung tir ghi s6
Nhat ky s6 cai

Doanh nghiép phai can ca vao quy md, dac diém hoat dong
san xuét kinh doanh, yéu cau quan ly, trinh &6 nghiép vu cua can b
ké toan, diéu kién trang thiét bi ki thuat tinh toan dé lva chon hinh
thirc s6 ké toan phu hop va nhat thiét phai tuan tha cac nguyén tac co
ban cua cé&c hinh thirc so ké todn d6 vé cac mit: loai so, két ciu céc
loai s6, mdi quan hé va su két hop gitra cac loai o, trinh tu va ki thuat
ghi chép céc loai s6 ké toan.

Xi nghiép Song ba 903



[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

CHUONG II

THU'C TRANG HACH TOAN TL & BH TAI Xi NGHIEP XD SONG
PA 903

1. SU HINH THANH VA PHAT TRIEN CUA CONG TY.

Xi nghiép XD Soéng Pa 903 la Cong ty Nha nudc, don vi thanh
vién cua Tong Cong ty xay dung Sdng Da. Cong ty do Bo truong Bo
xay dung quyét dinh thanh lap theo quyét dinh sé 130A /BXD -
TCLD ngay 26/3/96.

Cong ty c6 cac nhiém vu chinh sau day:

- Xay dung cac cbng trinh cdng nghiép, cdng cong, nha ¢ va xay
dung khac .

- San lap, dao dap mat bang xay dyung

- Kinh doanh nha & va trang tri noi that

- kinh doanh vat tu, vat liéu xay dung.

- Dugc xuat nhap khau truc tiép may mac xay dung va vt liéu
xay dung.

- Puoc lién doanh lién két véi cac to chuc kinh té trong va
ngoai nudc dé xay dung va kinh doanh khach san, du lich.

Congty co:

1. Tu cach phap nhan theo phap luat Viét Nam

2. Tén riéng l1a Xi nghiép XD Séng Da 903 ( Viét tat 1a
SONGDA 903)

3. Tru s& giao dich dong tai phuong Vian Md - thi xa Ha Dong -
tinh Ha Tay.

4. Con dau, tai khoan mé tai kho bac Nha nudc va cac ngan
hang trong nudéc.

5. Vo6n va tai san, chiu trach nhiém déi véi cac khoan no trong
pham vi s6 von do Cong ty quan ly.

6. Bang can dbi tai san, cac quy theo qui dinh cua diéu I¢ to
chac va hoat dong va qui ché tai chinh cua Tong cong ty Xay dung
Song ba.

7. Diéu Ié t6 chuc va hoat dong, bo may quan ly va diéu

hanh. * Cong ty duoc quan ly va diéu hanh béi giam déc.
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* Cong ty chiu sy quan ly cua Nha nuéc cua cac b, cac co
quan ngang Bd, co quan thuoc Chinh pha, UBND tinh va thanh phd
truc thudc Trung wong; ddng thoi chiu sy quan ly cua cac co quan nay
véi tu cach 1a co quan thuc hién quyén cha so hitu ddi voi doanh
nghiép Nha nuéc theo qui dinh tai luat DN Nha nudc va cac qui dinh
khac cua phéap luat.

Cong ty chiu su diéu hanh va quan Iy truc tiép cua Tong cong ty
XD Séng ba.

* Pic diém hoat dong kinh doanh ciia don vi:

Pon vi hoat dong kinh doanh trén nhiéu linh vuc twong tng véi
cac nhiém vu dugc giao, trong d6 hoat dong trén linh vuc xay lap 1a
hoat dong chu yéu cua cong ty.

Tuy nhién, cac hoat dong san xuat kinh doanh cua cong ty,
hoan toan duoc thuc hién bai cac to doi san xuat (hay cac don vi san
Xuat) cua cong ty. Cac don vi san xuat nay truc thudc, chiu su diéu
hanh quan ly caa cong ty nhung viéc hach toan két qua san xuat kinh
doanh la hoan toan doc lap, chi cé cac bao cao tai chinh sau khi hoan
thanh duoc gui 18n cong ty theo dinh ky dé ké toan cong ty tap hop va
tong hop két qua san xuat kinh doanh cua cac don vi, to doi san xuat,
tinh ra két qua san xuét kinh doanh chung cua ca cong ty.

* Tim hiéu tinh hinh kinh doanh cua cong ty:

97 98 | 99 (du kién)

- Tong gia tri san luong 123,4 ti 97,7 ti 105 ti
Trong d6: + Xay lap 1216 tif 92,95 ti 98 ti
+ Kinh doanh khéac 1,8 ti 4,75 ti 7t

- Tong doanh thu 113 ti 85,1 ti 100 ti
- Nop thué vao NSNN va phu phi cap trén 8,2 ti 5,3 ti 6 ti
- Thu nhap truéc thué 2,4t 1,1t 1,5 ti
- Thu nhap binh quén/thang nguai lao dong 0,998 tricu| 1,0 triéu 1,0 triu

* Do anh hudng caa cudc khang hoang tai chinh khu vuc, giéng
nhu céc cong ty xay lap khac, Xi nghiép XD Séng Pa 903 bi anh
huang khé nang né cu thé la:

+ Tong gié tri san lwong nam 1998 giam 21% so voi nam 97.
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+ Tong doanh thu nam 98 giam so véi nam truge 1a 25%.

+ Thu nhap trudc thué nam 98 bi giam hon 50% so vé&i nam 97.

Tinh hinh hoat @ong kinh doanh cua cong ty r6 rang la bi sa sut
nghiém trong, nhung theo nhu dy kién nim 99 cua lanh dao cong ty
thi hoat dong san xuat kinh doanh cua céng ty s& dan dugc khic phuc
véi cd gang caa toan b tap thé can bo cong nhan vién cuaa cong ty.

Téng gié tri san lwong nam 1999 cong ty phan dau dat 105 ti,
tang 7,3 ti so v&i nam 98. Trong do, linh vuc xay lap ting 1,05 1an so
véi nam truée trong khi linh vuc kinh doanh khac tang 1,47 lan. Nhu
vy 1a doanh nghiép s& day manh cac hoat dong san xuat kinh doanh
khac nham kiém lgi nhuan nhiéu hon, linh vuc hoat ¢ong kinh doanh
xay lap co thé coi nhu co6 tang nhung khong dang ké thé hién rang
lanh dao cong ty khéng may lac quantin tuéng vao loi ich tir viéc phat
trién cac y kién danh gia chung caa cac nha nghién cau vé tinh hinh
kinh t& nam 1999 nén viéc chuyén hudng kinh doanh nhu vay I3 1a
mot quyét dinh ddng dan, 1a mot giai phap mang lai hiéu qua cao trog
tinh trang khé khan hién tai ca Cong ty. Hon nita nam 1998, do hoat
dong xay lip khé khin don vi da nhanh chong ting cuodg cac hoat
dong kinh doanh Ién 4,75 ti, d6ng gop thém 1 phan khong nho vao loi
nhuan it 6i (1,1 ti) trong nam 1998. D6 1a budc d4 thuan loi dé Cong
ty phat trién hoat dong kinh doanh & linh vuc nay trong nam 99, bu
dap cho su kho khan cua linh vuc kinh doanh kinh doanh xay dung.

Déi vai chi titu tong doanh thu, 13nh dao Cong ty ciing vach ké
hoach cu thé, cd gang ting doanh thu khdng dé tinh trang khé khan
kéo dai. Cong ty cd ké hoach dat 100 ty dong doanh thu trong nam 99,
ting 17% so v&i nam 1998, khic phuc dugc hon 1/2 trong sé 25%
lugng doanh thu bi thua thiét trong giai doan dién ra cudc khing
hoang TC nam 1998.

cung véi ké hoach tang doanh thu, don vi ciing du kién ting sb
tién nop ngan sach Nha nudce tir 5,3 ty nam 98 1én 6 ti nam 99. Tuy rang
con s6 nay van chua cho thay sy phat trién mach caa Cong ty sau thoi ky
kho khan néu so véi 8,2 ti nop ngan sach Nha nudc caa Cong ty nam 97,
nhung dé c6 thém 0,7 ty ddng ndp ngan sach Nha nuéc don vi ciing s&
phai cb gang rat nhiéu nhat Ia trong tinh hinh hién nay, cudc khing
hoang TC van con dé lai nhiéu anh huang gay khé khan cho cac
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hoat dong kinh doanh bao gém ca hoat dong XL va cac hoat d¢ong kinh
doanh khac ma Céng ty du dinh s& ddy manh phat trién trong nam 1999.

Véi phuong cham nhanh chéng khic phuc khé khan.

Cong ty du dinh s& dat dugc 1,5 ty dong loi nhuan trudce thué
trong nam 99 tuc 14 ting 0,4 ty dong so véi nam 98, tang 41%. Nhung
con sé 1,5 ty ddng nay néu phan tich sau hon thi e rang Cong ty khé
ma hoan thanh dugc theo du kién doanh thu chi ting 18%, tong san
lwong ting 7% ma loi nhuan du kién ting 41% thi qua la kho dat duoc
trong nén kinh té thi truong canh tranh gay git nhu ¢ Viét Nam hién
nay, nhat 1a trong linh vuc XL. Nhu véy Ia kha ning nang cao thu
nhap cai thién tinh hinh theo du kién cua Cong ty Ia rat khd thuc hién.
Tuy nhién néu giit dugc con s6 1,1 ti ddng loi nhuan 1a d4 co thé coi l1a
Cong ty hoat dong binh thuong ¢ dau hiéu cua nhitng khé khan vé
Tai chinh gay anh huong xau dén su ton tai va phat trién caa Cong ty.

Mic du c6 nhitng bién dong 16n trong céc chi tiéu nhu doanh
thu, san lugng, thu nhap doanh nghiép giud cac nam 97, 98, 99 nhung
Cong ty van quyét gitr 6n dinh mac lwong binh quan caa CBCNV &
con sb 1 triéu dong/thang. Pay la mac luong thudc loai cao, cd thé
dam bao cudc sdng cua nguoi lao dong ddy du ca vé vat chat va tinh
than. Chi tiéu nay ciing thé hién sy quan tam cham sdc cua Cong ty
dbi v&i nhan vién trong doanh nghiép 1a rat tét, rat tich cuc.

Nhu vay nhin chung tinh hinh hoat dong kinh doanh cua Cong
ty binh thuong. anh hudng cua cudc khing hoang tai chinh khu vuc
vira qua da co tac dong nhiéu dén hoat dong san xuat kinh doanh cua
Cong ty, nhung thiét hai ciing chua dén mac nghiém trong, cu thé Ia
loi nhuan trudc thué nam 98 dat 1,1 ti dong va du kién s& nang Ién 1,5
ti dong trong nam 99 (tuy nhién, theo dy kién thi Cong ty sé& cai thién
duoc tinh hinh, nhung cé thuc hién dugc hay khdng con 1a ca mot van
dé 16n) vai tinh hinh ca hoat dong kinh doanh trong khu vuc bién
do6ng nhu hién nay, khdng ai c6 thé ndi chic dugc diéu gi. Vi vay,
lanh dao Cong ty c6 vuc duoc COng ty day hay Cong ty lai tiép tuc
xuéng déc & mot loat cac chi tiéu doanh thu, tong san luong... thi con
phai cho két qua thuc té, & cac bao céo tai chinh cudi nam 1999 thi
méi két luan duoc. Pay ciing 1a tinh canh chung cta cac Cong ty hoat
dong XL trong khu vuc bi anh huong cua cudc khiang hoang tai chinh.
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Nguyén Thi Nga

11 - BO MAY TO CHU’C CUA CONG TY

GIAM bOC

PHO Gb |

Phong té chuc hanh

chinh

Phong ké hoach
téng hop

Phong tai chinh ké
toan

Céc don vi san xuat caa Cong ty

Cac don vi san xuat hién tai cua Cong ty gdm co:
1. Xi nghiép XL va thi cbng co gidi thuy luc.

2. Xi nghiép xay dung va kinh doanh nha
3. Chi nhanh Xi nghiép XD Séng Da 903 tai thanh phé H5 Chi Minh.

4. Céc doi xay dung tir s6 1 dén s6 9 va cac cira hang kinh

doanh vat tu, vat liéu xay dung.
5. Trung tdm tu van chong tham PosToc Séng Da.
6. Xuang xay dung va thiét ké trang bi noi that.

111 - BO MAY KE TOAN CUA CONG TY.

KE TOAN TRUONG

A

A

A

theo luwong

Bo phan tai Bo6 phan ké Bo6 phan ké Bo6 phan Cac phong ké
chinh toan van toan tong hop kiem tra ké toan & cac don
phong toan Vi san xuat truc
thudc
Ké toan vat Ké toan Ké toan Kétoan | | ...
TSCb LDTL va cac tiéu thu
khoan trich
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Ngoai phong ké toan ¢ Cong ty, & cac don vi san Xxuat truc
thudc Cong ty c6 cac bo phan ké toan riéng véi nhiém vu kiém tra thu
thap, xu ly ching tir ban dau va hach toan chi tiét, tong hop cac hoat
dong caa don vi minh tuy theo sy phan cap quan ly trong doanh
nghiép, rdi dinh ky giri s6 liéu, tai liéu da hach toan cta bo phan minh
vé phong ké toan & Cong ty. Phong ké toan & Cong ty thuc hién viéc
tong hop sb liéu bao céo cua cac don vi san xuat truc thuoc va hach
toan cac nghiép vu chung toan Cong ty, lap day du cac bao céo ké
toan dinh ky.

(--> Hinh thac té chic cdng tac ké toan cua Cong ty 1a theo
Kiéu "phan tan")

Phong ké toan tai Cong ty gom 8 nguoi (ké ca ké toan truong
hoat dong theo su hudng dan, chi dao cua ké toan truéng dé thuc hién
ba nhiém vu chinh sau day.

1. To chiac bo may ké toan

2. T6 chuc ké toan

3. Thuc hién cdng tac tai chinh tin dung.

Cac phan viéc dugc ké toan truong nghién ctu va giao cho céc
nhan vién ké toan cia phong thuc hién, cac nhan vién nay sé chia
nhau lam viéc theo théng 1€: nguoi nay phu trach tinh luong va céc
khoan trich theo luong, ngudi khac 1am ké toan thanh toén ... dé hoan
thanh cong viéc mot cach nhanh nhat, két qua ké toan duoc ké toan
truong kiém tra va chiu trach nhiém trugc Tong Cong ty va Nha nudc.

Hinh thac ghi s6 ké toan tai Cong ty la hinh thac Nhat ky
chung, do d6 trinh tu ghi s6 hach toan tién luong va cac khoan trich

theo luong nhu sau:
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___ CHUNGTUGOC: —

- BANG CHAM CONG
- DANH SACH XET THI BUA
- BANG THANH TOAN LUONG

A 4

h 4

SO KE TOAN CHI TIET

Ghi cha: NHAT KY CHUNG
,  GHIHANG NGAY
GHI cCUOI THANG
=) QUAN HE POI CHIEU
<t [\ - P il
SO CAl
TK 334,338
BANG CAN DPOI
SO PHAT SINH

BAO ui\l KE TOAN

1v. bAc PIEM VE LAO PO NG TIE N LUonNG [N IEEGEGER

ﬁ

v

BANG TONG HGQP CHI TIET

QUYET PINH CUA GIAM POC CONG TY

(vé viéc: Phé duyét quy ché tra long)

GIAM POC Xi NGHIEP XD SONG PA 903

- Can cu quyét dinh sé 86/TCT - HPQT ngay 18 thang 09 nam
1996 cuia Chu tich Hoi dong quan tri Tong Cong ty xay dung Song Pa
phé chuyén diéu Ié t6 chirc va hoat dong cua Xi nghiép XD Séng Pa

903.

- Can ct quyét dinh sb: 65/TCT - TCLP, ngay 10 thang 4 nam
1997 cua Tong Cong ty vé phan cap quan 1y to chic, quan ly cén bo
cong nhan vién va tién luong cho cac don vi truc thudc.

- Can cur quyét nghi s6 161/TCT - HPQT ngay 29/8/1998 cua
Hoi dong quan tri Téng Cong ty xay dung Song Ba phé duyét quy ché
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tra lvong cho can bd cong nhan vién Toéng Cong ty xay dung Séng
ba.
- Xét to trinh cua Hai déng lwong Coéng ty.
QUYET PINH

Piéu 1: Phé duyét quy ché tra lwong cho can bo cdng nhan vién
trong toan Xi nghiép XD Séng DBa 903 ban hanh kém theo quyét dinh
nay (c6 quy ché chi tiét kém theo).

Piéu 2: Quy ché nay duogc ap dung tir 1/10/1998. Nhitng quy
dinh truéc day trai véi quy ché nay déu khdng ¢ hiéu luc.

Piéu 3: Cac dng: Giam ddc cac don vi thanh vién; Truong cac
phong Céng ty va can b cong nhan vién trong toan Céng ty cé trach
nhiém thi hanh quyét dinh nay theo ding nhiing quy dinh cua Tong
Cong ty, Bo Xay dung, Bo Tai chinh va phap luat Nha nudc.

QUY CHE TRA LUONG CHO CAN BQ CONG NHAN VIEN
CUA XI NGHIEP XD SONG PA 903
(Kém theo quyét dinh 136/CT - TCHC, ngay 28/10/1998)

Dé cu thé hoa quy ché tra lwong cho cén bo cdng nhan vién cua
Téng Cong ty. Nay Cong ty ban hanh quy ché tra luong can bo cong
nhan vién trong toan Cong ty theo tinh hinh thyc té san xuat kinh
doanh cua Coéng ty.

A.NGUYEN TAC TRA LUONG:

1. Can bo cong nhan vién thuoc bo may quan ly cua Cong ty va
cac don vi thanh vién duoc tra luong theo ddng trinh do vé chuyén
moén nghiép vu da duoc Cong ty va Tong Cong ty xép hé s bac
lwong, nhiém vu duogc giao va mic d6 hoan thanh.

2. Viéc tra luong phai phu hop vaéi stc lao dong bo ra cia nguoi
lao dong, dam bao tinh cdng bang.

3. Bé dam bao viéc tra luong chinh xac, cac dong chi giam déc
cac don vi thanh vién va truéng cac phong Cong ty phai can ctr vao
kha nang cua tirng nguoi va hé sé luong cua can bo nhan vién dang
huang dé phan cong cong viéc cho phu hop vai trinh do caa cap bac
tién luong do.
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4. Viéc tra luong hang thang phai can ci vao tinh hinh san xuat
kinh doanh trong thang cua Céng ty va cac don vi thanh vién trong
Cong ty va quy luong da duoc giao trong du toan chi phi quan ly.

5. Can cur vao nhiém vu cua tirng don vi va cac phong Cong ty
dé cac ddng chi giam déc don vi thanh vién va truéng cac phong
Cong ty phan cdng nhiém vu cu thé tirng can bd nhan vién hang tuan,
thang 1am can ca xép loai dé tra luong.

B. NHUNG QUY PINH CU THE:

I. LAO PONG TRUC TIEP.

* Pbi voi nhan vién truc tiép 1am cac cdng viéc nhu: Tryuc dién
nuéc, phuc vu nudc udng, nau an, 1am tap vy, vé sinh trong co quan
Cong ty va cac don vi thanh vién dugc tra lwong theo hé sé diéu chinh
la 1,5 1an LCB. Pong thoi dugc tinh thém céac khoan phu cap: Phu cap
lwu dong 20% LTT; Phu cap khong 6n dinh san xuét: 10% LCB.

* i vai cong nhan lai xe con phuc vu duoc tra luong theo hé
sb diéu chinh 1a 1,8 1an LCB. Phu cip trach nhiém l4i xe cho Giam
dbc Cong ty 12 20%/LTT c6 hé sé dieu chinh. Boi véi lai xe phuc vu
con lai phu cap trach nhiém 1a 15%/LTT c6 hé s diéu chinh. Lai xe
lam thém cac ngay chi nhat, ngay 1 van dugc thanh toan ting ca.

I1. LAO PONG GIAN TIEP

* Xép loai tra lwong: Can ci vao cap bac tién luong dang
huong dé cac dong chi giam ddc cac don vi thanh vién truong cac
phong Coéng ty bé tri viéc 1am cho phu hop véi cap bac tién luong do.
Nhung dé khuyén khich nhitng nguoi hoan thanh xuat sac nhiém vu
chuyén mén va dem lai hiéu qua kinh té cao va nguoc lai thi viéc tra
lwong theo hinh thirc xép loai 1a cong bang va hop ly. Viéc xép loai hé
sb diéu chinh tién lwong tdi thiéu duoc thyc hién nhu sau:

Loai 1: Hé s6 2,3 lan luong co ban (LCB) nhiing khdng vuot
qua 50% sb ngudi trong phong, ban.

Loai 2: Hé s6 2,0 lan LCB nhung khong vuot quéa 30% sb
nguoi trong phong ban.

Loai 3: Hé s6 1,8 1an LCB s6 ngudi con lai.

(Kém theo phu luc | quy dinh vé tiéu chuan xép loai can b
nhan vién cua bd may quan ly Cong ty va cac don vi thanh vién).
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* Phy cap trach nhiém cho cac chic danh 1anh dao va phu cip
trach nhiém cho can bo kiém nhiém cdng tdc Bang, Céng doan (phu
luc 11 kém theo).

* C4c loai phu cap (Phu luc 111 kém theo)

* Pdi v6i cac truong hop dudi day:

- Cén bo nhan vién thuyén chuyén tir cac co quan khac dén
cong tac tai bo may quan ly Cong ty duoc huong muac lwong bang
85% trong thoi gian 3 thang.

- D6 véi can bo do Cong ty Xin tir don vi ngoai vé 1am viéc tai
bo may Cong ty viéc tra lwong s& ¢ quyét dinh riéng.

- D6i vai sinh vién tét nghiép cac truong dai hoc, cao dang,
chuyén nghiép duoc huong muc luong bang 85% trong vong 12
thang.

- Pdi véi can bo duge Téng Cong ty va Cong ty cir di hoc cac 16p
quan ly kinh té, tap huan nang cao nghiép vu, hoc céc 16p chinh tri duoc
huang 100% va cac khoan phu cap (néu c6) va cac quyén loi khac.

- B4i véi can bo nhan vién dugc Cong ty ctr di hoc Pai hoc tai
chuc dugc huong nguyén luong chinh trong thoi gian di hoc (tién hoc
phi c& nhan ty dong, Cong ty khong thanh toan)

C. TO CHUC THUC HIEN

1. Quy ché nay &p dung dé tinh va tra lwong cho can bo cong
nhan vién thudc lao dong truc tiép va lao dong gian tiép cua toan
Cong ty trong nhirng ngay lam viéc.

2. Nhiing ngay 18, tét, nghi phép va huong theo luong BHXH
tinh theo mac lwong téi thiéu 1a 144.000 déng (khong ¢ hé sb diéu
chinh).

3. Céc khoan phu cap trach nhiém cho cac chiic vu cua bo may
quan ly Cong ty, bé may quan ly cac don vi thanh vién va cac doan
thé (phu luc 11 kém theo) duoc tinh theo mic luong tdi thiéu véi hé sé
diéu chinh duoc xép loai.

4. P6i voi can bd nhan vién lam thém gio thi cac phong bd tri
nghi bl vao ngay thich hop, truong hop dic biét phai co ké hoach va
dugc Giam doc Cong ty duyét truge khi thanh toan.

5. Viéc tra lwong hang thang phai can ci vao ty I¢ % thuc hién
ké hoach.
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6. Can cu vao viéc thuc hién nhiém vu hang thang cac don vi
thanh vién va cac phong Cong ty phai xét duyét theo ty 18 dé tra lvong
mét cach cong bang va hop ly.

7. Thoi gian &p dung quy ché nay tir ngay 1 thang 10 nam 1998.
Nhitng quy dinh trude day trai véi quy ché nay déu khdng co hiéu lyc.

8. Giao cho c4c Gidm dbc don vi thanh vién va truong cac
phong Cong ty pho bién dén tirng can bd nhan vién va té chic thuc
hién quy ché nay. Trong qua trinh thuc hién c6 gi vuéng mac don vi
phan anh vé Cong ty qua phong t6 chiic hanh chinh dé trinh hoi déng
lrong xem Xxet.

PHU LUC |
QUY PINH VE TIEU CHUAN XEP LOAI CAN BQ CONG
NHAN VIEN CUA BQ MAY QUAN LY.

Viéc phan loai dé tra lwong cho can bo cong nhan vién Cong ty
dugc phan loai theo nhitng tiéu chuan sau day:

Loai Tiéu chuan xép loai Ty 18/ £ nguoi

- La nhitng nguoi hoan thanh xuat sic cac cong
viéc duoc giao trong thang phi hop véi hé sb
cap bac cong viéc dang huang luong; C6 tinh
Loai 1 | than trach nhiém cao, chua dong trong cong 50%
viéc, ¢o kha nang thuc hién doc 1ap cac cong
viéc do.

- Sb ngay nghi trong thang khdng qué 2 ngay
- Hé s6 diéu chinh tién luong 12 2,3 LTT

- La nhitng ngudi hoan thanh tot cac cong viéc
duoc giao giai quyét trong pham vi nhat dinh
Loai 2 | vé nghiép vu, hiéu qua cong viéc dat mac kha. | 30%
- S6 ngay nghi trong thang khdng qué 3 ngay
- Hé s6 diéu chinh tién luong 14 2,0 LTT

- La nhitng nguoi hoan thanh cong viéc & muc
trung binh.

- La nhitng nguoi méi chuyén dén dang trong
Loai 3 | thoi gian tim hiéu céng viéc duoc huong mic | 20%
lwong bang 85% trong thoi gian 3 thang.

- La hoc sinh ¢ cac truong dai hoc, trung hoc
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chuyén nghiép mai vé nhan cong tac (tap su)
dugc huong muac luong bang 85% trong thoi
gian 12 thang.

- hé s6 diéu chinh tién luong 12 1,8 LTT

La nhitng ngudi lam céac cdng viéc nhu: Truc

|_oai 4dién, nudc; lam tap vy, vé sinh va phuc vu

nudc uéng & COng ty va cac don vi thanh vién
- Hé sb diéu chinh 1A 1,5 LTT
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PHU LUC II
MUC PHU CAP TRACH NHIEM CHO CAC CHUC DANH
LANH PAO
N Phu cap, o
TT Chwc danh lanh dao . Ghi chu
: chirc vu
1 |Bithu Bang uy Cong ty 0.6 LTT
2 | Thuong truc Bang uy Cong ty 04LTT
3 | Chua tich cong doan Céng ty O5LTT
4 | Phé chu tich cong doan - Kiém truong [0.3 LTT
ban nit cong
5 |Bithuchibo 0.25LTT
6 |Truéng phong Cong ty 04LTT
7 |Pho phong Cong ty va chuc vu twong (0.3 LTT
duong
8 |Doi truong truc thuoc Cong ty 0.3LTT
9 | Giam dbc don vi thanh vién 0.4LTT
10 |P.gidm dbc don vi thanh vién 0.3LTT
11 | Truong ban don vi thanh vién 0.25LTT
12 |Ph6 ban don vi thanh vién 0.2LTT
13 [Cac doi truong truc thuoc don vi 0.25LTT
thanh vién
14 [Chu tich cdng doan don vi thanh vién |0.3 LTT
15 |Ph6 chu tich Cb don vi thanh vién 0.2LTT

Ghi chi: Muc leong toi thiéu dé tinh phu cap trach nhiém can
ctr vao mic luong téi thiéu da diéu chinh hé sé xép loai.
PHU LUC 111
CAC KHOAN PHU CAP CHO CAN BQ CONG NHAN VIEN
TRONG TOAN CONG TY

TT C4c khoan phu cap % Phu cap Ghi chi

1. |Phu cap luu dong 20% LTT
2. | Phu cap khéng 6n dinh san xuét | 10% LCB

V - QUA TRINH HACH TOAN TIEN LUONG VA BAO HIEM
TAICONG TY.
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1. Hinh thaic trd lwong va quy tién luweng ciia Cong ty

Nham quén triét nguyén tic phan phdi theo lao dong, két hop chit
ché gitra loi ich chung cua xa hoi vai lgi ich caa doanh nghiép va nguoi
lao dong, dong thoi véi mong mudn 6 hinh thac tra leong ddng din dé
lam don bay kinh té, khuyén khich nguoi lao dong chap hanh tét ky luat
lao dong, dam bao ngay cdng, gid cong va nang suat lao dong phong ké
toan Cong ty xady dung Séng Ba da nghién cuu thuc trang lao dong ¢
Cong ty (ca bo phan Iam céng viéc hanh chinh va bd phan céc xi nghiép,
t6 doi l1am cong tac san xuat kinh doanh) va dua ra quyét dinh lva chon
cac hinh thuece tra lwvong sau day ap dung tai Cong ty.

A - HINH THUC TRA LUONG THOI GIAN THEO SAN PHAM

bay la hinh thac tra lwong vira can cur vao thoi gian lam viéc
theo nganh nghé va trinh do thanh thao nghiép vu, ki thuat chuyén
moén caa ngudi lao dong vira can ci vao khéi luong, chat lugng cong
viéc da hoan thanh.

Tuy nhién, khdi luong, chat lwong céng viéc hoan thanh (luong
theo san pham) trong hinh thac két hop nay chi la tinh gian tiép cho
lwong cua nguoi lao dong vi hinh thac tra lwong thoi gian theo san
pham duoc Cong ty ap dung cho cong nhan vién bo phan lam cong
viéc hanh chinh, khdng truc tiép san xuit ra san pham. Mac hoan
thanh san luong ké hoach 1a cin ct dé tinh lwong thoi gian theo san
pham cho cé4c nhan vién van phong hanh chinh.

Cach tinh luong thoi gian theo san pham & Cong ty:

Tuy theo tinh chat lao dong khac nhau ma mdi nganh nghé cu
thé c6 mot thang luong riéng nhu: thang lwong cong nhan co khi,
thang luong cong nhan lai xe... Trong mdi thang luong lai tuy theo
trinh @6 thanh thao nghiép vu, ky thuat, chuyén mén ma chia lam
nhiéu bac lwrong, mdi bac lwong ¢ mdt mic nhit dinh ma Coéng ty goi
la "Muc luong co ban™ caa moi ngudi lao dong.

Mt luong co ban = Hé s6 lwong (bac luong) x LTT

VD: Hé sb luong = 2,5 --> Mc LCB = 2,5 x 144.000 d =
360.0004

LTT: Luong téi thiéu (theo quy dinh la 144.000d) don vi tinh
lwong thoi gian theo san pham & Cong ty 1a "ngay"
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Lwong ngay la tién luong Cong ty tra cho nguoi lao dong theo
muc luong ngay va sé ngay lam viéc thuc té trong thang. Nhu vay,
tién lwong CONng ty phai tra cho nguoi lao dong trong thang dugc tinh
nhu sau:

Error!

Error!

VD:
Error!

Tién luong thoi gian theo san pham & Cong ty ciing chia l1am
hai loai: - Tién lwong thoi gian theo san pham gian don

- Tién luong thoi gian theo san pham cé thuang.

Tién lwong thoi; gian theo san; pham gian don (thang) = Error!

Tién luong thoi; gian theo san; pham cé thuong = Error!

Tuy ting bo phan tinh lwong (ké toan tinh lwvong VP Coéng ty
hay ké toan tién lwong ¢ cac xi nghiép san xuét tinh lwong cho VP céc
xi nghiép), giam ddc quyét dinh tinh theo lwong c6 thuéng hay khong
c6 thuong. Cu thé trong chuyén dé ndy, ké toan Coéng ty tinh lwong
cho BP vin phong Cong ty theo tién luong c6 thudng, con ké toan xi
nghiép kinh doanh vat tu tinh lwong cho b6 phan van phong xi nghiép
theo luong gian don.

B-HINH THUC TRA LUONG KHOAN

O Cong ty, hién tai trong viéc tra lvong cho nguoi lao dong c6
hai hinh thuc khoan:

- Khoan céng viéc -

Khoan quy luong.

+ Hinh thuc khoan cdng viéc dugc Cong ty ap dung cho nhiing
cong viéc lao dong gian don ma rd nhat 1 thé hién ¢ viéc Cong ty
giao khoan céng viéc cho cac céng viéc bao vé, quan ly cong trinh sé
dugc dé cap dén trong chuyén dé.

Error!

VD: - Bao vé 400.000d/thang

- Quan ly céng trinh 600.000d/thang
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+ Hinh thic khodn quy luong 1a mot dang dic biét caa tién
lwong tra theo san pham (tra theo khéi lwong cong viéc) dugc Cong ty
st dung dé tra luong cho nguoi lao dong tai cac doi xay dung truc
thuoc Cong ty. Can cir vao cac phan viéc & ting cong trinh, Cong ty
giao khoan mdi phan viéc cho cac ddi xay dung chuy@n mén tir s6 1
dén sé 9 thuoc Cong ty. MAi phan viéc twong ttng mot khoan tién ma
khi d6i hoan thanh cong viéc s& duoc quyét toan va s tién nay chinh
la quy luwong cua doi do Cong ty giao khoan. Tién luong thuc té cua
ting nhan vién trong doi xay dung s tién luong Cong ty giao khoan
s& duoc chia cho sé lwong nhan vién trong doi.

VD: Cong ty giao cho t6 (ddi) xay dung: Né

1. Xay mong mac 75#  : 169,337 m>.

Pongia  :45.000d/m".
Thanh tién : 7.620.165 dong.

Nhu vay, sau khi hoan thanh cong viéc va dugc nghiém thu
chat lwgng san pham, doi Né s& dugc huong 7.620.165 dong tién
lwong khoén, trén co s& d6 tién luong cua mdi céng nhan trong doi
duogc chia theo quy dinh riéng cua doi (tinh theo khéi lugng cong viéc
hoan thanh ciia mdi nguoi).

C - QUY TIEN LUONG CUA CONG TY

Cong ty c0 bo phan nhan vién van phong Cong ty (quan ly) do
ké toan luong Cong ty phu trach, bd phan nhan vién cac ddi xay dung
do ké toan cong trinh phu trach. Do dd, quy tién luong cia Cong ty
cting cé ba loai tuong ng.

- Quy tién luong cta nhan vién quan ly Cong ty do ké toan
lwong Céng ty phu trach.

- Quy tién luong caa nhan vién cac xi nghiép do ké toan tién
lwong cac xi nghiép phu trach.

- Quy tién luvong khoan cua nhan vién (cong nhan) cac doi xay
dung do ké toan cdng trinh phu trach.

2. Quj BHXH, BHYT, KPCD ciia Cong ty.

Cong ty xay dung S6ng Pa la mét doanh nghiép Nha nudéc, vi
vay, Cong ty l1a dbi twong nop BHXH, BHYT, KPCP bit budc theo
quy dinh cta Nha nuéc.
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A - Quj BHXH

Khéng phén tach doc lap nhu quy lwong, quy BHXH cua Cong ty
duoc ké toan bao hiém Céng ty trich 1ap cho ca nhan vién vian phong
Cong ty (nhan vién quan ly Cong ty), ca nhan vién ¢ cac xi nghiép san
XUat, ca cong nhan & cac doi xay dung. Cudi quy, sau khi trich 1ap, toan
b6 quy BHXH cuaa Cong ty dugc nop 1én co quan BHXH.

Hién nay, theo ché do hién hanh, Cong ty trich quy BHXH theo
ty 1& 20% tong quy lwong cap bac cia nguoi lao dong trong ca Cong
ty thuc té trong ky hach toan.

Thong thuong, Cong ty tién hanh trich 1ap 20% quy BHXH 3
thang 1 1an va phan bo véi cac muc nhu sau cho céc d6i tuong:

- Nhéan vién quan ly Cong ty

5% khau trir truc tiép luong nhan vién

15% tinh vao chi phi quan ly Cong ty.

- Nhan vién cac xi nghiép san xuat kinh doanh truc thudc Cong

ty 5% trir truc tiép vao lwong nhan vién

15% phan b vao chi phi san xuét kinh doanh cuaa cu thé ting xi
nghiép.

Céc xi nghiép phai trich da 20% va nop Ién quy BHXH cua
Cong ty theo quy dinh.

- Cong nhén xay dung ¢ cac doi xay dung truc thuoc Cong ty
va mot s6 nhan vién khac thudc dién khong tham gia déng BHXH thi
Cong ty khong trich quy BHXH cho nhitng nguoi nay.

- Ngoai ra, & Cong ty c6 nhitng nhan vién thuoc dién nghi
khéng luong, theo quy dinh déng toan bo 20% BHXH vao quy BHXH
cua Cong ty. Vi vay, hang quy nhiing ngudi ndy phai truc tiép dem
tién 18n nop quy BHXH trén Cong ty véi mac 20% luong cap bac,
Cong ty khéng nop % nao cho nhiing truong hop nay.

B - Quy BHYT

Gidng nhu quy BHXH, quy BHYT duoc trich 1ap tap trung tai
Cong ty voi muac trich 1a 3% tong quy luong co ban cia nguoi lao
dong trong ca Cong ty thuc té trong ky hach toan va duoc nop cho co
quan BHYT 3 thang 1 lan.

Cac muc phan bo trich BHYT nhu sau:

- Nhén vién quan ly Céng

ty: Xi nghiép Séng ba 903



[DE CUONG CHUONG TRINH DAI HOC]




[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

1% Khau trir truc tiép luong cua nguoi lao dong

2% tinh vao chi phi quan ly Céng ty.

- Nhan vién céc xi nghiép san xuat kinh doanh truc thuoc Cong

ty: 1% khau trir truc tiép lvong ctiia nhan vién

2% tinh vao chi phi san xuét kinh doanh cua ting xi nghiép Cac

Xi nghiép phai trich va nop 3% nay lén quy BHYT tap
trung cua Cong ty theo quy dinh.

- Cong nhan xay dung & cac doi xay dung truc thuoc Cong ty
va mot s6 nhan vién khac khong thudc dién tham gia dong BHYT thi
Cong ty khong trich 1ap quy BHYT cho nhitng nguai nay.

- Ngoai ra, nhitng nhan vién nghi khéng luong ¢ Cong ty phai
mang sb tién 3% BHYT lén Cong ty nop vao quy BHYT Cong ty it
nhat 3 thang 1 lan (Cong ty khong cd trach nhiém nop thay cho nhan
Vién 2%)

C - Quy KPCDP.

Khac vai quy BHXH, BHYT quy KPCD cuaa Cong ty khong
duoc trich 1ap, nop truc tiép 1én co quan céng doan cap trén ma quy
KPCP ctia Cong ty sau khi tap trung lai s& nop 1én Tong Cong ty dé
Tong Cong ty truc tiép thanh toan véi cong doan cap trén.

Quy KPCD dugc trich lap theo ty 18 2% tong quy luong thuc tra
cho nguoi lao dong trong Cong ty trong ky hach toan (quy).

Trong 2% nay, 0,8% sé& dugc gitr lai lam quy KPCD chi tra cho
cac hoat dong coéng doan tai moi bo phan tinh lwong (Cong ty, xi
nghiép), con lai 1,2% phai nop tap trung Ién quy KPCP cua Tong
Ccong ty.

Toan bo sé tién trich 1ap quy KPCD, dugc phan bd hoan toan
vao chi phi san xuét kinh doanh, cu thé.

- O vin phong Coéng ty: tinh vao chi phi nhan vién quan Iy.

- O céc xi nghiép san xuét kinh doanh: tinh vao chi phi nhan vién
& cu thé tirng b phan (nhan vién phan xuang, nhan vién quan 1y...)

- P4i véi nhan vién ¢ cac doi san xuat, nhan vién nghi khdng
lwong thi KPCP khong dugc trich cho s6 nguoi nay.

3. Hach toan sé lweng lao déng ¢ Cong ty

Chi tiéu sb lugng lao déng cua Cong ty duoc phong to chirc
hanh chinh theo ddi, ghi chép trén cac s6 danh sach lao dong. Can cu
vao sb lao dong hién c6 cua Cong ty bao gom ca sé lao dong dai han
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HO tro 6n tap

[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép

Nguyén Thi Nga

va tam thoi, ca luc lwong lao dong truc tiép va gian tiép, ca lao dong &
bo phan quan ly va lao dong & bo phan san xuét kinh doanh, phong té
chtc - hanh chinh 1ap céc s6 danh sach lao dong cho ting khu vuc
(vian phong Cong ty, khu dam 7, xuéng Cau Gidy, xi nghiép kinh
doanh vat tu...) twong &ng Vvéi cac bang thanh toan luong sé duoc lap
cho mdi nhém nhan vién & moi khu vuc.
Co s& dé ghi s6 danh sach lao dong 1 cac ching tir ban dau vé
tuyén dung, thuyén chuyén cdng tac, nang bac, théi viéc...

Moi bién dong vé lao dong déu dugc ghi chép vao sé danh sach
lao dong dé 1am can c& cho viéc tinh lwong va céc ché do khac cho
nguoi lao dong.

Vi du: Mau s sd 1.

Vin phong Xi DANH SACH LAO PONG Xi nghiép XD
nghiép XD Séng ba Ldp ngay 1/1/1999 Song ba 903
903
TT Ho va tén Cap bac Ghi chd
1 Pham Minh 5,72
28 |Ng6 buc Diing 1,78
29 |Du buac Hiép 1,78
30 |Nguyén Dinh Thuan 1,78
Keém theo 30 hop dong lao dong
Nguoi 1ap biéu Giam Poc

bac ma ghi “HD” nghia la luong khoan theo hop dong.

(Ky tén)

S6 danh sach lao dong ciia Cong ty gdom 4 cot.

* Cot 1: Ghi thu ty

Cot 2: Ho va tén

Cot 3: Theo dbi cap bac cong nhan (nhan vién)

Cot 4: “Ghi chu”

(Ky tén)

Truong hop nhén vién huong luong khoan khong tham gia
d6ng BHXH, BHYT thi cot nay khong duoc theo ddi theo hé sb cap
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[BE CUONG CHUONG TRINH DAI HOC]

Nguyén Thi Nga

Chuyén dé thyc tap tét nghiép

Xwong Cau Gidy DANH SACH LAO PONG  Xi nghiép XD

Ldp ngay 1/1/1999 Séng Pa 903
TT Ho va tén Cap bac Ghi chi
1 |Pham Vin Céan 2,55 Khoan luong
2 Phuong Binh Nga HD Khoan luong
3 |DPd Duy THanh HDb Khoan lrong

Keém theo 3 hop dong lao dong

Ngudi 1ap biéu Giam Paoc
(Ky tén) (Ky tén)
Pam 7 DANH SACH LAO PONG  Xi nghiép XD Séng
Ldp ngay 1/1/1999 Pa 903
TT Ho va tén Cap bac Ghi chd
1 |Nguyén Van Chap 1,85 Khoan luong
2 Vit Manh Khiém HDb Khoan luong
Keém theo 2 hop dong lao do ng
Ngudi 1ap biéu Giam Péc
(Ky tén)

(Ky tén)
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga
Doi: Né DANH SACH LAO PONG Xi nghiép XD Séng
Ldp ngay 1/1/1999 Pa 903
TT Ho va tén Cap bac Ghi chi
1 |Nguyén Vin Loi HDb Lwong khoan
2 Huynh ba Phudc HD Luong khoan
49 |Ngd Tién Long HD Lwong khoan
50 |[Lwong Viét Hung HD Luong khoan
Keém theo 50 hop dong lao dong
Ngudi 1ap biéu Giam Poc
(Ky tén) (Ky tén)

Vin phong Xi nghiégp  DANH SACH LAO PONG  Xi nghiép XD

kinh doanh vat tu Ldp ngay 1/1/1999 Séng Pa 903
TT Ho va tén Cap bac Ghi chd
1 Hoang Anh 3,48
2 Ha Quang Du 2,50
8 |Cao Hoang Ha 1,70
9  |Nguyén Manh Chién 1,78
10 |Nguyén Binh Lé HDb Lwong khoan
Keém theo 10 hop dong lao dong
Nguoi 1ap biéu Giam Péc
(Ky tén) (Ky tén)
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

Cong trinh Nha tap vo
vat TT TDTT Quac gia
Xi nghiép kinh DANH SACH LAO PONG  Xi nghiép XD

doanh vat tw Ldp ngay 1/1/1999 Song ba 903
TT Ho va tén Cap bac Ghi chu
1 Lé Van Ha 2,74
2 | Tran Thi Huong 2,21
8 Duong Buc Thinh HD Luong khoan
Keém theo 8 hop dong lao do ng
Ngwoi 1ap biéu Giam Péc
(Ky tén) (Ky tén)

4. Hach toan s& dung thai gian lao déng tai Cong ty:

Hach toén tién luong theo thoi gian duoc tién hanh cho khéi co
quan doan thé caa Cong ty. Noi cach khac, doi twong ap dung hinh
thirc tra lwong theo thoi gian & Cong ty la can b cdng nhan vién ¢ cac
bo phan phong ban van phong Cong ty va cdng nhan & cac doi.

O mdi bo phan van phong (van phong Cong ty, van phong cac
Xi nghiép) cé nguoi theo ddi thoi gian lam viéc cua CBCNV (theo
mau s6 01 - LDTL).

O mdi doi xay dung c6 su phan chia nhém cong nhan lam viéc
theo yéu cau cia tirng cng viéc cu thé dugc Cong ty giao ¢ tirng cong
trinh. Mdi nhdm cir ra mot ngudi 1ap bang cham cong va theo doi
ngay lam viéc thuc té caa cac thanh vién trong nhom

Hang ngay can ctr vao sy cO mat cua ting nguoi trong danh
sach theo ddi trén Bang cham cong, ngudi phu trach viéc cham cong
danh dau 1én Bang cham coéng ghi nhan thoi gian lam viéc cua ting
nguoi trong ngay tuong &ng tir cot 1 - cot 31. Bang cham cong duoc
cdng khai cho moi nguoi biét va nguoi cham cong 1a ngudi chiu trach
nhiém vé su chinh xac cua Bang cham cong.

Cudi thang, Bang chiam cong ¢ cac van phong dugc chuyén vé
phong ké toan tuong ung (cham coéng van phong Cong ty thi chuyén
vé ké toan luong ciia Cong ty, cham cong vian phong xi nghiép kinh
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

doanh vat tu thi chuyén vé ké toan luong cua xi nghiép kinh doanh vat
tu ...) dé 1am ké toan can ct tinh luong, tinh thuong va tong hop thoi
gian lao d@ong su dung trong Cong ty, trong xi nghiép. Thoi han nop
cham nhat 13 2 ngay sau khi hét thang.

Bang cham cong ¢ cac nhom thudc cac doi & cac cdng trinh
duoc theo doi ciing theo thang nhung & cac cong trinh duoc theo doi
ciing theo thang nhung phai dén khi hoan thanh cong viéc dugc giao
thi Bang cham cong méi duoc tap hop dé tinh ngay lao dong cua ting
ngudi. S6 tién luong khoan sau d6 s& dugc chia cho moi nguoi can ci
vao sb ngay cong thuc té cia mdi cong nhan thé hién trén Bang cham
cong.

Bo phan nhén vién hudng lvong khoan cong viéc thi mac luong
khoan da duoc tinh cho thang lam viéc nén Cong ty khong theo ddi
thoi gian sir dung lao dong cua s6 nhan vién nay.

Néu c6 truong hop CBCNV chi lam mot phan thoi gian lao
dong theo quy dinh trong ngay, vi Iy do nao d6 vang mat trong thoi
gian con lai cia ngay thi nguoi chim cong can ci vao sb thoi gian 1am
viéc cua nguoi dé dé xem xét tinh céng ngay doé cho ho 1a 1 hay 1/2
hao la “0”.

Néu CBCNV nghi viéc do 6m dau, thai san... phai c6 céc chtng
tir nghi viéc cua co quan y té, bénh vién cap, va dugc ghi vao bang
cham cong theo nhitng ky hiéu quy dinh nhu: 6m “6”, con ém “co”,
thai san “TS”... Trudng hop nghi phép “P” thi & Cong ty chi can cong
nhan vién c6 béo trudc cho ngudi cham cong thi ngay nghi cia ho
duoc ghi la “P”.

VD: Trén bang chdam cong T3 cua bo phan van phong xi nghiép
kinh doanh vat tu cic ngay tir 1 --> 31 ghi 27 cong nghi dé “TS” cua
chi Vi Bich Phuong c6 ching tir kém theo 1a gidy kham bénh cua
bénh vién nhu sau:

(kém gidy xin nghi TS trudc 1 thang)

PHIEU KHAM BENH

Ho va tén: Vi Bich Phuong

Dia chi: xi nghiép kinh doanh vat tu - Xi nghiép XD Song ba 903
Khoa kham bénh: - San -

Chan doén

Ngay sinh con: 25/3 - 29/3
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguy&n Thi Nga

Ngay nghi theo quy dinh: 4 thang.
Ngay 15 thang 3 nam 1999
Giam déc bénhvién ~ Hanh chinh khoa Bénh nhan ky

Cac cot “quy ddi” gom 3 cot luong - luong 100% - Nghi khéng
lwong tuy c6 duoc thé hién trén Bang chdm céng nhung nguoi phu
trach cham cong khong cé trach nhiém phai ghi chép vao céc cot nay.
Chi khi tinh lwong, cac bang chdm cong méi duoc quy doi ra thanh sb
ngay tinh luong thuc té, sé ngay nghi tinh luong theo ché do 100%
lwong co ban, sé ngay nghi khdng duoc tinh luong cho mdi nguoi lao
dong wng véi mdi dong trén bang cham cong.
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[DE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

Mau Sé S6 2

Van phong xi nghiép BANG CHAM CONG Xi nghiép kinh doanh vat tu -
kinh doanh vat tw Thang 3 nam 1999 Xi nghiép XD Séng Pa 903 -
Quy doi Ghi
STT Ho va tén 1 2 |3 4 5 6 | 7| ... 27 | 28| 29| 30 |31 |luwong |lwong | Nghi [ chu
100% | KL

1 [Hoang Anh X | x |X X X | x [CN|...... X |[CN| x | x X

2 |Truong B4 btc X | x |X X X | x | | X X | x X

3 [Ha Quang Du X X | X X X X X | i, X X | X X

4 |Pd Hoang Lién X X | X X X X | ] X X | x X

5 [Cao Hoang Ha X X | H H | H X | | X 0| x X

6 |Nguyén Khanh Hing x | x |x X | x | x x | x

7 [Nguyén Ngoc Hoa 0[0]O X | x | x X 0 x

8 |V Bich Phugng TS| TS |TS | TS [ TS | TS TS TS [TS | TS

9 |Nguyén Manh Chién x | x [x [ x| x| x X X | x | x

Nguoi cham cong Phu trach bd phan Giam déc duyét
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

5. Hach toan két qud lao dgng

* O bo phan van phong Céng ty, dé hach toan két qua lao dong, 1am co so
dé tinh luong, ké toan sir dung cac danh sach xét thi dua (Bang xép loai) 1am
chtng tir ban dau.

Danh sach xét thi dua do truong phong cua cac phong ban ¢ bo phan van
phong Cong ty 1ap vao cudi thang dé cham xép loai két qua cong viéc cua ting
nhan vién trong phong ban cta minh trén co so cac quy dinh vé viéc xép loai
CBCNV cua bd may quan ly trong quy ché tra lwong caa Céng ty (44 néu trong
dic diém LD TL & Xi nghiép XD Séng Da 903). Hé s6 xép loai hay hé sb diéu
chinh (HSBC) dugc quy doi ra cho tiing nhan vién theo xép loai trong bang
danh sach xét thi dua la mot can ctr quan trong dé tinh luong cho nhan vién caa
bo may quan ly Cong ty (nhéan vién van phong Cong ty).

VD: Trudng phong TC - KT can cir vao bang cham cong thang 3 va két
qua cbng viéc caa Phan Binh Cuong cham xép loai cho éng Cuong HSDC: 2,3
(loai 1) véi ly do:

- S6 ngay nghi trong thang khdng qua 2 ngay -

Hoan thanh xuat sac cac cong viéc duoc giao.

Mau s6 3:
XTI NGHIEP XD SONG DA 903
Phong TC - KT
DANH SACH XET THI PUA
Thang 3 nam 1999
‘ea Xép loai L,
TT Ho va tén Ghi chu
2,3 2 1,8
1 |Ngb Doén
2 |Phan Binh Cuong
3 [Tang Bich Tram
4 [bang Thi Thu X
5 |ViiThi Nga X
6 |Lé Nguyén Bao
7 |Pham Thi Ba Giang
8 |Ngb buc Diing X

Ha noi, ngay 28 thang 3 nam 1999.
Trwéng phong
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

(ki tén)

Mot s6 nhan vién thudc bo may quan ly cong ty nhung khéng thudc phong
ban nao thi HSDC dugc qui dinh rd trong qui ché lwong cong ty 1a can ctr dé
hach toan két qua lao dong cua ho.

Vi du:

Cong nhan lai xe con - HSBC: 1,8

Nhéan vién tap vu — HSDPC: 1,5

Hé sé diéu chinh (HSPC) s& dugc dung lam can ca dé tinh “lwong Xxép
loai” cho nhéan vién b may quan ly nhu sau:

Luong theo;xép loai = Mac lwong;co ban x Hé so;diéu chinh

Vi du: mot nguoi co mirc lwong co ban = 360.000 d

Trong thang duoc xép loai: 2,3

—» Luong theo x&p loai = 360.000 d x 2,3 = 828.000 d

* Tuy theo kha nang caa cac xi nghi¢p SXKD tryc thuoc cong ty ma bo
phan van phong cua cac don vi ndy c6 dugc hach toan két qua lao dong hay
khong. Hién tai, bd phan nhan vién van phong XNXD va KDVT ciing duoc
hach toan két qua lao dong theo xép loai HSDC.

* P voi nguoi lao dong ¢ cac doi XD caa cong ty, cong ty giao khoan
quy luong cho cac doi va ddi voi cac doi san xuat ¢ cac xi nghiép do xi nghiép
thué giao khoan cong viéc, vi vay ching tir hach toan két qua lao dong cuaa bo
phan nay 14 Hop dong lam khoan va bién ban nghiém thu k¥ thuat.

Thang 3 nam 1999, cong ty giao khoan cong viéc cho doi Né tryc thuoc
cdng ty & cong trinh: Tram tap két va bao dudng thiét bi. Gita cong ty va doi ky
hop ddng lam khoéan. Hét thang, hoan thanh phan viéc dugc giao, doi Né va
cong ty lap bién ban nghiém thu k¥ thuat cho phan viéc d& hoan tat.

Hop ddng 1am khoan hang muc cong, tuong rao ¢ cdng trinh “Tram tap két va
bao dudng thiét bi” va bién ban nghiém thu k¥ thuat cho phan viéc khoan nay la
chang tir ban dau dé cho phan viéc khoan nay 1a chiing tir ban dau dé hach toan két
qua lao dong thang 3 cho doi Né. Bién ban nghiém thu ky thuat da cong nhan
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

chét luong cdng viéc doi Né hoan thanh, vi vay s tién ghi trén hop ddng lam
khoan sé dugc cong ty thanh todn va la quy lwong khoan thang 3 cua céng ty
giao cho doi.

* Con lai, vai nhirng treong hop nhan vién giao khoan luong (VD: bao vé:
400.000 &) thi chtng tir ban dau dé hach toan két qua lao dong 12 hop d¢éng nhan
cdng. Hop ddng nay 1a ban ky két giira nguoi giao khoan va nguoi nhan khoén
vé cong viéc, thai gian 1am viéc, trach nhiém va quyén lgi caa mdi bén khi thuc
hién cong viéc d6. Chung tir ndy 1a co so dé thanh toén tién coéng lao dong cho
nguoi nhan khoan.

VD: Xi nghiép xay dung va kinh doanh vat tu - Xi nghiép XD Séng Pa 903
ky hop d6ng nhan cong, giao khoan cho Nguyén Pinh Lé luong bao vé: 300.000
d/thang.

Hang thang, can ca vao sé tién ghi trong hgp ddng nay, ké toan leong tinh
tra lwong thang cho 6ng Lé 300.000d

HOQP PONG NHAN CONG Xi nghiép xay dwng va kinh doanh vat tw Xi
nghiép XD S6ng Pa 903
HOm nay, ngay 1 thang 1 nam 1999
Chung tdi gdm: Hoang Anh - Giam ddc xi nghiép (Bén A)
Nguyén Dinh Lé - Nguoi lao dong (Bén B)
Hai bén ciing nhau ky két hop déng véi noi dung sau:
Piéu I: Trach nhiém bén B:
- Chju trach nhiém vé an ninh tai tru s& xi nghiép (186 Ngb Gia Ty - Gia
Lam)
- Chép hanh noi quy va quy dinh chung caa xi nghiép.
Picu 11: Trach nhiém bén A:
- Tra lwong thang ddng han (vao cudi thang)
- Pam bao diéu kién 1am viéc cho nhan vién.
Piéu 111: S6 tien luong khoan 300.000d/thang

Bén giao viéc A Bén nhan viéc B
Ky tén Ky tén
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

* Ngoai ra, chung tir hach toan két qua lao dong & Cong ty con c6 cac béo
cao san lugng.

O Cong ty, cac bao céo san lugng cua cac xi nghiép san xuat dugc gui 1én
hang thang thdng bao tinh hinh thuc hién ké hoach san xuat kinh doanh, ké toan
téng hop & Cong ty tdng hop cac bao cdo san luong tinh ra mac hoan thanh ké
hoach san lugng binh quan caa Cong ty dé 1am can ct tinh lwong thoi gian theo
san pham cho nhan vién quan ly Cong ty.

O céc xi nghiép san xuat, cac béo cdo san lugng dugc 1ap & cac cdng trinh,
hét thang nop 1én ké toan xi nghiép dé xi nghiép tong hop ra mac hoan thanh ké
hoach san luong binh quan cua ca xi nghiép, iy sé liéu 1ap bao céo san luong
nop Ién ké toan Cong ty dong thoi lam can ctr tinh luong thoi gian theo san
pham cho nhan vién bo may quan ly xi nghiép.

6. Hach toan tién lwong va thanh toan véi nguoi lao déng.

A - Tinh lweng:

Cong viéc tinh luong va cac khoan khac phai tra cho nguoi lao dong duoc
thuc hién tap trung tai phong ké toan Cong ty truéc khi tinh lwong, ké toan tap
hop céc ching tir hach toan thoi gian lao dong (Bang cham céng ...) két qua lao
dong (hop ddng giao khoén, bién ban nghiém thu san pham...) va kiém tra tinh
hop Iy hop 1é cta toan bo sé ching tir nay dé ding l1am can ct tinh luong.

1. Tinh lwong cho CBCNV ap dung hinh thirc tra lwong thai gian theo san
pham.

Nhu da gisi thiéu so qua vé hinh thuc tra luong thoi gian theo san pham &
Cong ty (phan 1), cc nhan vién cua Cong ty ap dung tra lwong theo hinh thuc
nay dugc ké toan tinh luong thang nhu sau:

Théang 3 nam 1999, bd phan quan ly Cong ty duoc ké toan luwong tinh luong
trén bang thanh toan luong thang 3 nhu sau:

VD:

lay vi du nhan vién s6 tha ty 1a mot Pham Minh & van phong Cong ty duoc
ké toan tinh luvong nhu sau:

* Muc luong co ban =
Hé sb luong; (cap bac) x Muc luong; tdi thiéu

= 5,72 x 144.000d
= 823.680 dong.

* Luong theo xép loai = Muc luong; co ban x Hé sé diéu chinh
=823.680d x 2,3 = 1.894.464 d
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

*

Error!
=1.894.4644d + 28.800 + 82.368 + 198.720

=2.204.352 &
Trong d6 cac mirc phu cap duoc quy dinh trong quy ché tra lwong cua
Cong ty (44 néu & dic diém LDTL)
- Phu cap luu dong 20% LTT = 20% x 1440004 = 28.800 ¢
- Phu cip khdng 6n dinh san xuat 10% LCB = 10% x 823.680 = 82.368d
- Phu cdp TN Bi thu dang uy Cong ty = 0,6 x 144.000 x 2,3 = 198720 ¢
(0,6 LTT c6 HSXL)

Error!
=2.204.352 X 69%
=1.521.003 ddng
Error! X Error!
= Error!
=1.579.503 d6ng

Error!
=1.579.503d +0=1.579.503 d
Théng 3 6ng Minh khong c6 ngay nghi phép nao nén sé tién lwong dugc
tra cho thoi gian 1am viéc trong thang bang sé tién tong cong dugc tra.
* Thuc linh =
Error!
=1.579.503 - 123.552 - 24.710
=1.431.2414
(BHXH, BHYT bi trir lwong theo quy dinh s& duoc trinh bay & phan sau)
O cac xi nghiép san xuat kinh doanh, luong bd phan quan Iy xi nghiép
duoc tinh twong tu nhu bén van phong Cong ty, tuy nhién xi nghiép la don vi
san xuat nén bang thanh toan lwong c6 két cau va céach tinh hoi khac mot chat.
Viéc phai lam thém cong, thém gio 1a chuyén xay ra thuong xuyén doi véi
cac bo phan san xuat, vi vay trén bang thanh toan luong cua cac xi nghiép
thuong c6 thém phan “luong tang gio” gom 2 cot “Cong” “Tién” dé tinh tra tién
lwong lam thém gio cta nhan vién.
BHXH, BHYT phai thu truc tiép cia nguoi lao dong khong thé hién trén
bang thang toan luong.
VD:
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Nhan vién Hoang Anh ¢ dong thir 1 trén bang thanh toan luong thang 3
cua xi nghiép xay dung va kinh doanh vat tu - Xi nghiép XD Soéng ba 903, cé
cac s lieu co ban nhu sau:

- Cap bac luong  : 3,48

- HSBC : 2,3

-Séngay cong 27 ‘

- PC trach nhiém : 0,4 x 144.0004d x 2,3 = 132.480 dong

(thwong truc Bang uy Cong ty)

- PC luu dong £ 66.240 (0,2 X LTT X HSBC)

- PC khéng 6n dinh san xuat: 119.691d (0,1 x LCB)

- Tién luong 10 cbng: 870.674 d

lam thém gio

+ Luong cap bac = 3,48 x 144.000 & = 501.120 dong

+ Luong theo XL =501.120 x 2,3 = 1.152.576 dong

+ Error!
+ Luong co ban; tién luong duoc XN tra cho thoi gian 1am; viéc quy dinh 27
ngay = 1.196.906 d + (132.480 + 66.240 + 119.691)

=1.515.317 dong
+
Error!
= 2.385.991 ddng
+
Error!

2. Tinh lwong cho CBCNV &p dung hinh thirc tra lwong khoan:

+ Khoan cong viéc:

O mdi bo phan luong trong cong ty, can ci vao dac diém cong viéc cua
nhan vién, cac viéc nhu bao vé, quan ly cong trinh thuong duoc khoan luong
thang cho mdi cong viéc.

Muc luong khoan dugc tinh toan can cir vao cong viéc va mic luong theo
cap bac cong viéc binh quan.

VD:

* Tién lwong;bao vé phu = 3,125 x 144.000 d = 450.000 d

Cong trinh Pam 7

* Tién luong;bao vé chinh = 3,47 x 144.000 d = 500.000 d
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Cong trinh Bam 7

Mtc luong khoan duoc ghi trong hop déng lao dong va duoc dung lam can
ctr dé 1ap Bang Thanh Toan Luong.

* Khoan quy luong:

Véi cac phan viéc & cac cong trinh XD cua cong ty, cong ty thuong ap
dung hinh thitcc khoan quy luong cho cac doi XD dé nhan vién trong cac doi chia
nhau hoan thanh céng viéc.

Muc khoan quy lwong thuong duoc xay dung dya trén cip cong viéc, mic
lwong theo cap bac cdng viéc dinh mac vé san luong, dinh mac vé thoi gian
hoan thanh c6ng viéc ma Cdng ty giao cho.

Error!

VD: Trong hop dong lam khoan hang muc cong tudng rao, cong trinh tram
tap két va bao dudng thiét bi, Cong ty xay dung Séng Pa giao khoan quy luong
cho d6i Né thang 3 nhu sau:

1. Xay méng mac 75#: 169,337 m"; Pon gia 45.000d/m"

--> thanh tién 7.620.165 dong

2. XAy tru tuong rao 50¢: 346,078 m°, Pon gi&: 45000 d/m°

--> Thanh tién 15.573.510 ddng

3. Trét tru, tuong 75#: 1.066,304 m*: Pon gi&: 6000 d/m”

--> Thanh tién 6.397.824

Tong quy luong giao khoan cho doi Né 1a tong tién s& thanh toan cho 100%
khoi lugng cong viéc da giao cho doi thang ba hoan thanh

=7.620.165 + 15.573.510 + 6.397.824

= 29.591.499 dong

Cac doi hoan thanh cong viéc s& nhan tién lwong khoan va chia theo thoi
gian lam viéc cho moi ngudi (theo Bang cham cong) VD: Tong quy lwong duoc
chia cho 1480 cbng cua doi trong thang 3 --> 1 céng = 20.000 & --> 1 nguoi: 30
cdng huong 600.000 d thang 3

Khi thanh toan luong vai nguoi lao dong, nguoi lao dong nhan luong phai
c6 trach nhiém ky vao cot cudi cing cua bang thanh toan lwong “ky nhan” dé
xac nhan viéc nhan luong cua minh.

O bo phan quan ly Cong ty thi nguoi thanh toan luong voi nhan vién la ké
toan luong cua Cong ty, con & doi xay dung thi doi truong sau khi nhan dugc
lwong khoan s€ thanh todn véi cac LD trong doi. Tai cac xi nghiép va thanh toan
véi ké toan lwong o don vi minh.
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Khi bang thanh toan luong da tinh va tra xong cho ngudi lao dong, ké
toan cac xi nghiép tién hanh phan bé chi phi tién luong vao cac tai khoan chi phi
pht hop (TK 622, TK 627, TK 642). O céc doi thi bang thanh toan luong duoc
nop 1&n phong ké toan Cong ty dé ké toan Cong ty phan bé vao chi phi nhan
cdng tirng ¢dng trinh dé xé4c dinh gi4 thanh cong trinh. Ké toan tién lwong Céng
ty thi phan bd chi phi tién luong bo may quan ly cong ty vao chi phi quan ly
Cong ty (TK 6421)

B. Tinh bao hiém . dwoc trich:

BHXH, BHYT, nhu da néu ¢ phan quy BHXH, BHYT cua cong ty.

Tuy nhién, theo cach tinh lwong, BHXH, BHYT trich bang cach khau trur
lwong cta nhén vién van phong cong ty hay van phong xi nghiép 5% BHXH,
1% BHYT, thi citing duoc trich 15% BHXH, 25 BHYT vao chi phi con lai,
KPCD nhéan vién quan ly tuong ung.

& bo phan nhan vién cac cong trinh, ké toan trich 5% BHXH, 1% BHYT
khau trir luong nhitng nhan vién cé gia nop bao hiém va dong thoi kich 15%
BHXH, 4% BHYT, KPCP con lai tinh vao chi phi nhan vién truc tiép xay dung,
nhan vién quan ly cong trinh tuong ung.

Nhitng khoan trg cap thuc té cho nguoi lao dong tai doanh nghiép trong
cac truéng hop ém dau, thai san, tai nan lao dong...(huong luong BHXH) duogc
tinh toan trén co s& muc lwong ngay cua ho, thoi gian nghi (c6 chiang tir hop 1€)
va ty 18 trg cap BHXH.

Khi nguoi lao dong dugc nghi huong BHXH, ké toan & cong ty (hoac ké
toan & xi nghiép tuy thuoc ddi tuong nghi thudc bo phan nao quan 1y) lap phiéu
nghi luong BHXH cho tirng ngudi (mau s6 03 - LDTL ché do chung tir ké toan)
va tir cac phiéu nghi huong BHXH , ké toan 1ap bang thanh toan BHXH, (mau
s6 04 LDTL ché do ching tir ké toan). Sau d6, néu nhan vién nghi huong BHXH
& cac xi nghiép truc thuoc thi cdc don vi nay gitr cac chang tur trén 1€n cbng ty
dé cong ty gom lai lap bang thanh toan BHXH cho toan Cong ty. Céac chung tir
nay s& la ching tir dé cdng ty thanh toan véi co quan BHXH vao cudi mdi nam.
Cac mau biéu cac sb thanh toan BHXH cho nhan vién nhu sau:

Mau biéu: Nhan vién VBP, cap bac luong, 1,94 xin nghi dé tir 1.4 dém 31.7.

Xi nghiép xay dung PHIEU NGHI HUONG BHXH  Céng ty xay
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HO6 tro 6n tap

[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép

Nguyén Thi Nga

kinh doanh vat tw

dwng Séng da |

S6: 15
Ho tén: Vii Bich Phuong, tudi: 29
S6 ngay nghi Y, bac s4 Xac
Tén co | Ngay si ky nhan
quany | thang | Ly do | Téng Tu [(Pénhét| tén | gnay |cuaphu
4 - £ R R . thuc ,
té nam $6 ngay | ngay | dong ~ | trach
p nghi
dau BP
Beénh [19/3/99| Nghi |4Thang| 1.4 | 317 104
vién C deé

PHAN THANH TOAN

sb ngay nghi Lwong binh % tinh BHXH S6 tién huong
tinh BHXH quan 1 ngay BHXH
104 10.744.61538 b 100% 1.117.440
1 thang lwvong BHXH trg cac cho truong hop nghi dé 279.360
Tong cong 1.396.800

Ngwoi lap

(tién lwong binh quan 1 ngay dung 1am co s& dé tinh lwong nghi hudng

BHXH duoc tinh nhu sau:

TL binh quan 1 ngay = Error!

Chi Vi Bich Phuong:

Cép bac: 1,94 = Tién luong =

Xi nghiép XD vda BANG THANH TOAN BHXH

Ngay 27 thang 02 nam 1999
Ké toan BHXH

144.000 x 1
94 ; 26

=10744.61538d

Xinghiép XD Song Pa

KD vat tw Thang 2 ndm 1999 903
No TK 136
C6 TK 1111
T Ho tén Nghi 6m Ngi}i con Nghi dé Ngh‘} saA’y thai sinh Nghi taAl nan lao Tolg SO K}/
om dé ké hoach dong tién nhan
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[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga
s6 | S6 | s6 | Sb | sd Khoan| S6 [Khoan| S6 | S
ngay | tién | ngay [tién [ngay| Sétien | chi [ngay| chi [ngay |ngay [S6 tién
1 |Vii Binh Phuong 104 |1.396.800 1.396.800 [(P4 ky)
cong 104 |1.396.800 1.396.800
Téng sé tien (viét bang chi): mét trigu ba tram chin sdu ngan tam tram.
Ké toan BHXH Ké toan truéng
Xinghiép XD Séng BANG THANH TOAN BHXH - Téng Cong ty xay dung
ba 903 Thang 2 nam 1999 Song ba
No TK 3385
C6 TK 1361 - XNTL
Nghi 6n'1 Nghi con 6,m : Nghi dé Nghi say thal SbKH Nghi tai r’1an LD, Téng sé Ky
TT] Ho tén sO | Sof so | So |so So tien |Khoan| S6 |Khoan| So | 6 | So tién nhan
ngay | tién|ngdy | tién |ngay chi |ngdy| chi |ngay | ngay | tién
1 |Vii Binh Phuong 104 | 1.396.800 1.396.800 | (D4 ky)
Cong 104 | 1.396.800 1.396.800

Téng sé tién: Mét trigu ba tram chin sau ngan tam tram.

Ké toan BHXH Ké toan truéng

T cac gidy nghi caa bénh vién, phiéu nghi huong BHXH va bang thanh
toan BHXH cua xi nghiép xay dung kinh doanh vat tu ké toan BHXH cua cong ty.

Tuy nhién, trong thang 3, do ca cong ty (bao gom ca cac xi nghiép san
xuat kinh doanh truc thuoc) chi ¢ 1 truong hop huong BHXH phép minh tai xi
nghiép xay dung kinh doanh vat tu nén & ca 2 bang T.T> BHXH déu chi phuong
an cung 1 nghiép vu phap minh.(Tuy vay dinh khoan cho sé tién thanh toan
BHXH 2 noi khac nhau.

Error!

Error!

C. Hach toan chi tiét, hach toan tong hop tién lwong Bh va tinh hinh
thanh toan véi nguoi lao dong tai Cong ty:

Tai khoan sir dung hach toan luong: TK 141 - tam ung TK cap 21411-tam
tng lwong st dung dé hach toan thanh toan luong voi lao dong truc tiép o céc
cong trinh - TK 334- phai tra CNV.

Trong do, ké toan cua Cong ty, caa cac XNSX thong nhat sir dung TK
3314 dé hach toan tién lwong va tinh hinh thanh toan luong vai CNV bo phan

quan ly (lao dong gian tiép)
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Bén no: cac khoan tién luong tién thuong BHXH va céc khoan khac da
tra, da irng cho nguoi lao dong.
- Céc khoan khau trir vao tién luong cta nguoi lao dong.
- Bén co: - Cac khoan tién lwong, tién thuong BHXH thuc té phai tra cho
nguoi lao dong.
S6 du bén co: - cac khoan tiéng lwong con phai tra cho nguoi lao
dong. Tai khoan st dung dé hach toan BHXH, BHYT, KPCD
Pé hach toan téng hop BHXH, BHYT, KPCB, ké toan bao hién cong ty
str dung céc TK cép 2 sau: TK 3382, TK 3383, TK 3384
TK 3382 - KPCP:
Bén ng: - chi tiéu kinh phi cong doan tai cong ty.
- Kinh phi c6ng doan da nop I1én tong cong ty.
Bén ca: - Trich kinh phi cong doan vao chi pi QLND
- B4o ng KPCD cho cac don vi truc
thudc S6 du bén c6: KPCP chua nop, chua chi
S6 du bén ng: KPCP vuot chi.
TK 3383: - BHXH.
Bén ng: - BHXH phai tra cho nguoi lao dong.
- BHXH da nop cho co quan quan ly.
Bén co: - Trich BHXH vao chi phi QLDN
- Trich BHXH trtr vao thu nhap caa nguoi lao dong.
- B4o ng BHXH cua cac ddi tuong phai thu.
S6 du bén ng: BHXH vuot chi
S6 du bén c6: BHXH chua nop.
TK 3384 - BHYT:
Bén nog: - Nop BHYT.
Bén cd: - Trich BHYT tinh vao chi phi QLDN.
- Trich BHYT trir vao thu nhap cua nguoi lao dong.
- B4o ng BHTYT cua céc dbi tugng phai thu.
S6 du bén co: - BHYT chua nop.
NGHIEP VU HACH TOAN LUONG
1. Ké toan Cong ty phan bé tién lweng cua bé may quan ly Cong ty
vao chi phi nhan vién quan ly Cong ty:
Nog TK 6421- Chi phi nhan vién quan ly Cong ty:
C6 Tk 3341 - lwong tién lwong nhan vién quan ly.
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Truong hop tién lwong NC xd nha xuéng caa Cong ty, ké toan ghi No TK
2412- XDCB
C6 TK 3341- tién luong
2. Ké toan cong ty phan bé tién lwong ciia by may quan ly Cong ty
vao chi phi nhan vién quan ly Cong ty:
No TK 622 - Chi phi nhan cong truc tiép( chi tiét cho ting
cong trinh) No TK 6271- chi phi NV phan xuéng
C6 TK 1411 - Tam @ng chi tiét cho tirng c6ng trinh
3. Ké toan cac XN san xuat kinh doanh phan bé tién lweng nhan vién
van phong, nhan vién quan Iy vao chi phi san xuat kinh doanh.
Ng TK: 6271 - chi phi NV phan xuong
Nog TK 6421 - chi phi NV quan ly xi
nghiép C6 TK 3341 - tién luong
4. Ké toan cac xi nghiép phan bé chi phi nhan vién san xuit, nhan
vién quan ly vao cac cong trinh:
No TK 622 - chi phi nhan cong truc tiép ( chi tiét cho tirng cong trinh)
No TK 627 - chi phi nhan vién quan ly cdng trinh ( chi tiét cho ting
cong trinh ) C6 TK 141 - tam ung (chi tiét cho tirng cong trinh)
5. Tam wng truwéc tién lwong cho nhan vién Cong ty, ké toan phu
trach lwong nhan vién (Ké téan Cong ty, ké toan xi nghiép) ghi
No TK 138 - phai thu khac
C6 TK 1411 - Tam ung lwong cong trinh ( chi tiét cho ting
cong trinh) Vi du: Tai Cong ty phét sinh 1 s nghiép vu lwong sau
+ O BP quan ly Cong ty.
1a. Tra lwong cho nhan vién xudng cau gidy: can ct vao bang thanh toan
lwong xuong Cau Gidy T3, giao so tién 893.246 dong cho 6ng Pham vian Cau vé
phét luong , ké toan ghi:
No TK 3314: 893.346d
C6 TK 1111 : 893.2644
1b. S6 tien BHXH, BHYT d& khau trir lwong cua nhan vién xudng cau
gidy duoc dinh khoan nhu sau:
No TK 3314: 506736d
C06 TK 3383: 220.320d
CO6 TK 334: 33.048d
C06 TK 3388: 253.368d
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

(Sé tién 253.368 ¢ TK3388 la sb tién BHXH 220.320d, BHYT 33.2048
6ng Can nop thay cho vo 1a nhan vién Cong ty d& nghi khong luong)
2a- Tra luong cho nhan vién khu dam bay: can ci vao bang thanh toan
lwong cho khu dam bay T3, giao s tién 902.048 cho 6ng Nguyén Vin Chap vé
phat lwong dinh khoan duoc ghi nhu sau:
No TK 3341: 902.0484
C6 TK 1111: 902.048d
2b. S6 tién BHXH, BHYT da khau trir lwong caa nhan vién dam bay dugc
dinh khoan nhu sau:
No TK 3341 : 479254
C6 TK 3384 : 399604
C6 TK 3384 : 7.9924
3a. Tra lwong cho nhan vién khéi van phong Cong ty: Can ct vao bang thanh
toan tién lwong khdi VPT3, giao cho Ngb Birc Diing, nhan vién phong TCKT sé tién
19.326.906d phay luong cho nhan vién, ké toan ghi:
No TK 3341: 19.326.906d
C6 TK 1111: 19.326.960d
3b. Sé tién BHXH, BHYT da khau trir lvong caa nhan vién khéi Vp duoc
dinh khoan nhu sau:
No TK 3341: 2.257.728d
C6 TK 3383: 1.1881.440d
C6 TK 3384: 376.2884d
4 - Phan bo tién lwong thang 3 cua khéi van phong va khu dam 7 vao chi
phi QLND:
No TK 6421: 22.984.634 @ C6
TK 3341: 22.984.634d
5 - Phan bé tién luong thang 3 cua nhan vién quan ly cong trinh xay dung:
Xudng cau giay.
No TK 2412: 950.000d
C6 TK 3341: 950.0004
6- Phan b lugng nhan vién san xuat doi né T 3 vao chi phi cong
trinh No TK 1411 (c6ng trinh tram...): : 29.591.5004
Co TK 1111:: 29.591.5004
7 - Tra lwong cho nhan vién doi san xuat né
No TK 622 (cong trinh tram tap két va bao dudng thiét
bi. C6 TK 1411: : 29.591.5004
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

8 - BHXH, BHYT, khau trir luong nhan vién doi né cho 3 thang
1,2,3. No TK 1411: 2.970.000d

C6 TK 3383: 2.475.0004

C6 TK 3384: 495.000d
+ ¢ bo phan xinghiép xay dung va kinh doanh vat tu:
1 - Nguoi 6/3/99. Nguyén Ngoc Hoa phong TC - HC nhan tién thanh toan

lwong thang 2/99 cho CB CNV xi nghiép, KT ghi

No TK 3341 :29.741.938d Co

TK 1111: 29.741.938d
2. Phan bo tién lwong phai tra: can b céng nhién vién xi nghiép
No TK 6271: 20.590.603d
No TK 6421: 7.211.573d

C6 TK 3311: 27.802.176d
3 - Tra lwong cho nhén vién cong trinh nha tap vo vat quan giéo:
a, trich: No TK 622 (cong trinh nha tap vo...): 4.374.000

No TK 627 ((cbng trinh nha tap v6...): 1.986.000

CO TK 1411 (cbng trinh nha tap v6...): 6.360.000

b. Tra luong + khau trir bao hiém:
Khau trir bao hiém
No¢ TK 1411 (cOng trinh nha tap vo...): 604.978 &

CO TK 3383: 504.1444

C6 TK 3384: 100.829
d Tra luong:
Ng TK 1411 (cong trinh nha tap vo...): 5.755.027d Co

TK 1111(cbng trinh nha tap v6...): 5.755.027d
Nhiém vu hoach toan.....(trang 9)

NGHIEP VU HACH TOAN BHXH, BHYT, KPCP TAI PAY CONG TY

1. Phan anh BHYT tro cap cho nguoi LD tai Cong ty, cin cir vao
bang thanh toan BHXH, ké toan ghi:
No TK 3383 - BHXH
C6 TK 3341 - tién lwong nhan vién don vi.
C0 TK 1368 phai thu noi b khac cong ty tra cho nhan vién xi
nghiép truc thugc.
2. Khi tinh trich cac khoan BHXH, BHYT, KPCP, ké toan ghi:
No TK 3341 - tién lwong (trir thu nhap nhan vién quan ly.
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

No TK 3388 - phai tra, phai nop khac (thu caa nhan vién nghi khéng luong)
Nog TK 6421 - chi phi nhan vién quan ly (trich vao chi phi quan ly).
No¢ TK 1368 - phi noi bo khac (bao ng cho céc xi nghiép.
No TK 1411 - tam tng luong nhan vién cac doi san xut
No TK 622,627....
C6 TK 3382. TK 3383, TK 3384.
3. Phan anh chi tiéu kinh phi cong doan tai don vi, ké toan ghi.
No TK 3382 - KPCb
C6 TK 111.112 - tién mat, tiéu giri ngan hang.
C6 TK 1368 - phai thu ndi bo khac (cap tra KPCPD cho cac xi
nghiép truc thuoc).
4. KPCP Cong ty phai ndp lén tong Cong ty theo ty & quy dinh vi
vay, khi tong, Cong ty bao thu KPCB, ké toan ghi:
Nog TK 3382 - KPCD (truong hop xi nghiép xi nghiép nop KPCD Ién
cong ty, ké toan ghi tuong tu).
C0O TK 336 - phai tra noi bo
{Nq TK 336; CO

TKlll} "

5. Khi dwoc bao nop BHXH, BHYT, ké toan xi nghiép
ghi: No TK 3383, TK 3384
Co6 TK 111,112.
6. Truong hop BHXH , KPCP vuet chi dwoc cap bl ké toan
ghi: No TK 111,112
C6 TK 3382, 3383

* Vi dy: Cu thé trong 3 thang dau van tai bo phan quan Iy Cong ty c6 cac
nghiép vu vé BHXH, BHYT, KPCB, phét sinh nhu sau:

1 - Vi1 Bich Phuong (xi nghiép) xin lay trugc tién luong dé, sd tién la
1.396.800d. Ké& toan xi nghiép xay dung kinh doanh vt tu chuyén bang thanh
toan BHXH Ién cong ty, ké toan cong ty dinh khoan nhu sau:

— No TK 3383: 1.396.800d

Co6 TK 1368: 1.396.800d

2. Tinh trich BHXH, BHYT, KPCD cho quy I, ké toan ghi:

a/ + khau trir lvong nhén vién do ké toan lwong Cong ty quan ly:

— Xuong CG:

No TK 334: 253.3684d

Nop KPCD cho tong;cong ty ké toan ghi
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

C6 TK 3383: 220.3204
C6 TK 3384: 33.048d
—Dbam 7:

— Van phong:

No TK 334: 2258.7284d
C6 TK 3383: 1881.4404d
C6 TK 3384: 376.288d

b/+ Thu truc tiép cua nhan vién nghi khong Iuong{ZO% BHXH; 3%

BHYT }

Tran Thi Ha:
— No TK 3388: 337.824d
CO TK 3383: 295.760d

C6 TK 3384: 44.0644d
Thu cua c&c nhan vién:
bang Thi Phiac:  BHXH (d) BHYT (d)
Van buc Vinh:  118.656 17.798
Nguyén Thi Thanh Ha: 153.792 23.069
Nguyén Thi Binh: 220.320 33.048
duoc ghi dinh khoan tuong tu: ,
c/+ Trich 15% BHXH, 2% BHYT tinh vao 6421 cho nhan vién ké toan
lwong cong ty quan ly:
* 15% BHXH cua khdi vin phong; Cong ty + ban QLCT Pam 7 =5.644.3204
+119.880 = 5.764.2004
(s6 liéu d4 tinh & gan “tinh va trich bao
hiém”). No TK 6421: 5.764.200d
C6 TK 3383:5.764.200d
* 20 BHYT cua khdi van phong; Cong ty +ban QLCT Pam 7 = 752.4564d +
15.9844 = 768.4404
(s6 lidu da tinh & gan “tinh va trich bao hiém”).
— ké toéan ghi:
No TK 6421: 768.440
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Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

CO TK 3384: 768.440
d, B4o no BHXH, BHYT cho céc xi nghiép san xuat kinh doanh tryuc
thudc (thu 20% va 3%)
--> ké toan ghi bao ng xi nghiép kinh doanh nha:
No TK 1368: 6.124.550
C0O TK 3383: 5.325.696
CO TK 3384 : 798.854

Tuong tu: BHXH BHYT
Xi nghiép kinh doanh vatte  3.010.752 459.320
Xi nghiép thuy luc 16.388.352 1.832.673

B4o no céc xi nghiép nay duoc ghi tuong tu theo so lidu cu thé tai cac
Xi nghiép.
e/+ Trich KPCD cua toan cong ty ké toan cin cir vao luong thuc tra & mdi
bo phan luong trich ra 2% KPCD va ghi vao dinh khoan nhu sau:
Nog TK 1368 (xi nghiép thuy luc): 1.183.033d
Nog TK 1368 (xi nghiép kinh doanh nha): 1.173.506d
No TK 6421 (vanphong Cong ty): 1.400.905d
CO TK 3382: 3757.4444
3 - Tong cong ty béo thu kinh phi cong doan 6 thang cudi nam 1998
s tién 12 5.701.006
— No TK 3382: 5.701.006d
C6 TK 336: 5.701.0064
4al Cong ty cap tra 0,8% kinh phi cong doan quy 1/99 cho xi nghiép
kinh doanh nha, ké toan ghi:
— No TK 3382: 469.402d
Co6 TK 1368: 469.402d
4b/ Cong ty cap tra 0,8% kinh phi cong doan quy 1/99 cho xi nghiép thuy
luc:
— No TK 3381: 473.213d
4c/ Cong ty trich 0,8% kinh phi cong doan quy 1/99 trén téng quy lwong
thuc tra cia van phong Céng ty + BLCT dam 7 sang quy cong doan van
phong Cong ty:
— No TK 3382: 560.362d
C6 TK 1111: 560.362d
Ghi s6 c&c nghiép vu hach toén tién luong:
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Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Hang thang, ké toan Cong ty, ké toan xi nghiép tap hop cac ching tir hach
toan thoi gian lao dong, két qua lao dong & cac bo phan nhan vién dé tinh lwong
xong trudc ngay cudi thang, 1am can ct dé tra luong cho CBCNV vao dau
thang.

Cac nghiép vu hach toan luong duoc ghi vao so ké toan theo cac dinh
khoan (d& néu & phan gidi thiéu cac nghiép vu hach toan tién lwong).

Cong ty ap dung thdng nhat hinh thac ghi s6 nhat ky chung vi vay, cac
chtng tir hach toan tién lwong trude tién 12 dugc ghi vao cac so chi tiét va sd
nhat ky chung cua don vi. S6 chi tiét duoc mé theo ddi tién lwong nhan vién
quan ly don vi la s6 chi tiét TK 3341 - Tién luong.

Con s6 chi tiét theo ddi tién lwong cua nhan vién san xuat & Cong ty 1 s6
chi tiét TK 1411 - Tam ang luong.

O ca ké toan Cong ty va ké toan céc xi nghiép déu mé so chi tiét TK 1411
dé theo d&i luong cdng nhan xay dung cho céac cong trinh ma minh quan ly dé
két chuyén vao chi phi tinh gia thanh ting cong trinh xay dung.

Tir s6 nhat ky chung, ké toan theo quy tac 1a phai ma so cai TK 3341, TK
1411 dé theo dbi lwong cho 1 quy (3 thang) nhung & Xi nghiép XD Song Pa
903, cac bo phan ké toan déu dung so chi tiét TK 3341, TK 1411 mé cac thang
lam cin ci dé 1ap bang can ddi ké toan, bao cao tai chinh thay cho sb cai va sb
cai TK 3341, 1411 khéng dugc mo.

C4c s6 chi tiét duoc dung dé hach toan tién lwong tai Cong ty nhu sau.

1. SO CHI TIET TK 3314 VA SO CHI TIET TK 1411: (PUQC COI NHU
LA SO CAl)

S6 chi tiét TK 3341 - Tién luong va s6 chi tiét TK 1411 - tam ung luong

dugc ma dé theo ddi tinh hinh thanh toan luong ciia Cong ty vaéi nhan vién quan

ly va nhan vién san xuit cua Cong ty.
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HO6 tro 6n tap

[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép

Nguyén Thi Nga

Toéng Cong ty XD

M3Au biéu nhu sau.

S chi tiét tai khoan

Xi nghiép XD Séng ba

Nguoi lap biéu

K¢é toan truéng

Song ba Thang 3 nam 1999 903
3341 - Lwong
S6 dw dau ky:
SCT |Ngay CT | Ngay GS Dién giai Dbi ung | Phét sinh no| Phatsinhcé|  S6 du
Pham Vin Can- Xuong CGT.T luong T3
122C | 31/3/99 | 31/3/99 [cho NV 1111 893.264 893.264
Pham Vin Can- Xuong CGT.T lwong T3
122C | 31/3/99 | 31/3/99 [cho NV 3383 220.320 1.113.584
Pham Vin Can- Xuong CGT.T luong T3
122C | 31/3/99 | 31/3/99 [cho NV 3384 33.048 1.146.632
Pham Vin Can- Xuong CGT.T lwong T3
122C | 31/3/99 | 31/3/99 [cho NV 3388 253.368 1.400.000
Nguyén Vin Chap - Bam 7 T.Tlwong T3
123C | 31/3/99 | 31/3/99 [cho NV 1111 902.048 2.302.048
Nguyén Van Chép - Bam 7 T.Tleong T3
123C | 31/3/99 | 31/3/99 [cho NV 3383 39960 2.342.008
Nguyén Vin Chap - Bam 7 T.Tlwong T3
123C | 31/3/99 | 31/3/99 [cho NV 3384 7.922 2.350.000
Ngbd buc Ding - phong TCKT T.Tluong
124C | 31/3/99 | 31/3/99 (T3 cho NV 1111 19.326.906 21.676.906
Ngbd buc Ding - phong TCKT T.Tluong
124C | 31/3/99 | 31/3/99 [T3cho NV 3383 1.881.440 23.558.346
Ngd buc Dung - phong TCKT T.Tluong
124C | 31/3/99 | 31/3/99 (T3 cho NV 3384 376.288 23.934.634
PBTL | 31/3/99 | 31/3/99 [Hach toan phan b tién luong T3/99 2412 950.000| 22.984.634
PBTL | 31/3/99 | 31/3/99 [Hach toan phéan b tién lvong T3/99 6421 22.984.634
Tong phat sinh 23.934.634 23.934.634
S6 du cubi ky:
Ngay 12/04/1999
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[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép

Nguyén Thi Nga

Xi nghiép XD va
kinh doanh vat tw

S6 chi tiét TK 1411 - Tam &ng lwong .

Sé6 chi tiét tai khoan
Thang 3 nam 1999
1411 - Tam &wng Lwong

Xi nghiép XD Song
Pa 903

S6 dw dau ky:

Nguoi 1ap biéu

K& toan truéng

SCT [Ngay CT | Ngay GS Dién giai Déiing | Phét sinh ng| Phatsinhc6|  S6 du
A76 | 31/3/99 | 31/3/99 [Cbdng truong A76 Noi Bai 6221 5.025.000] 5.025.000
TDT | 31/3/99 | 31/3/99 |CT Nhatap vé vat TT TDTT Quéc gia 6222 7.754.000] 12.779.000
T
PTTH | 31/3/99 | 31/3/99 |CT truong PTTH Lién Ha 6223 7.500.000] 20.279.000
A76 | 31/3/99 | 31/3/99 [Cbdng truong A76 Noi Bai 1111 5.025.000 15.254.000
TDT | 31/3/99 | 31/3/99 |CT NhatapvdvatTT TDTT Quéc gia 1111 6.500.000 8.754.000
T
PTTH | 31/3/99 | 31/3/99 |CT truong PTTH Lién Ha 1111 | 7.500.000 1.254.000
Tong phat sinh 19.025.000  7.512.779
SO du cuoi ky:  1.254.000
Ngay 04/04/1999

Dong s6 du dau ky: dugc lay s6 lidu tir s6 chi tiét TK 3341 cua thang

truge. Cot s6 du duoc ké toan theo ddi s6 du c6 TK 3341 sb du No duoc ké toan

Cong ty ghi am theo quy dinh cua BTC (ghi s6 du No trong ngoic don).

O thang 3, TK 3341 cua Cong ty khong cd sé du dau ky va sé du cudi ky,

vi thé trén so chi tiét tai khoan 3341 céc dong sé du dau ky va so du cudi ky

khong c6 sb liéu.

I1- SO NHAT KY CHUNG CUA CONG TY.

S6 Nhat ky la s6 ké toan tong hop dung dé ghi chép cac nghiép vu kinh té

tai chinh phat sinh cua Céng ty theo trinh tu thoi gian.

cua cac TK.

Cac s lié ghi trén s6 Nhat ky chung dugc ding 1am can ci dé ghi s6 céi

S6 Nhat ky chung cia Cong ty c6 két cau va phuong phap ghi s6 giong

nhu quy dinh cua Bo tai chinh.
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[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép

Nguyén Thi Nga

Toéng Cong ty XD

S6 Nhat Ky chung

Xi nghiép XD Séng ba

Séng ba Nam 1999 903

STT|sé CT [Ngay CT [ Ngay GS Din giai k;j;n Phat sinh no| Phét sinh C6
178 | 122C | 31/3/99 | 31/3/99 [Pham Vin Can-Xuong CG T.Tlrong T3 cho NV

Luong 3341 893.264

Tién Viét Nam 1111 893.264
179 | 122C | 31/3/99 | 31/3/99 |Pham Vin Can-Xuong CG T.Tlwong T3 cho NV

Luong 3341 506.736

BHXH 3383 220.320

BHYT 3384 33.048

Phai tra, phai nop khac 3388 253.368
180 | 123C | 31/3/99 | 31/3/99 |Nguyén Vin Chip - Bam 7 T.Tlwong T3 cho NV

Luong 3341 902.048

Tién Viét Nam 1111 902.048
181 | 123C | 31/3/99 | 31/3/99 [Nguyén Vin Chép - Bam 7 T.Tlueong T3 cho NV

Luong 3341 47.952

BHXH 3383 39.960

BHYT 3384 7.992
182 | 124C | 31/3/99 | 31/3/99 |Ng6 buc Ding - phong TCKT T.Tluong cho NV

Luong 3341 19.326.906

Tién Viét Nam 1111 19.326.906
183 | 124C | 31/3/99 | 31/3/99 |Ng6 buc Diing - phong TCKT T.Tluong cho NV

Luong 3341 2.257.728

BHXH 3383 1.881.440

BHYT 3384 376.288
184 | PBTL | 31/3/99 | 31/3/99 [Hach toan phan b tién lwvong thang 3/99

XDCB P - Pam 7 2412 950.000

Chi phi NV quan ly 6421 22.984.634

Luong 3341 23.934.634

Ghi s6 cac nghiép vu hach toan BHXH, BHYT, KPCD tai ké toan cong
ty:

Tuong tu nhu trinh tu ghi so tién luong, cac nghiép vu hach toan BHXH,
BHYT, KPCP sau khi dugc dinh khoan ké toan s& ghi vao sb chi tiét cac TK
3382, TK3383, TK 3384 va cac so chi tiét co lién quan khac nhu sb chi tiét TK
6421, TK 1368, TK 3388... va s6 nhat ky chung cua cong ty. Sau do, can cir vao
s6 nhat ky chung ké toan ghi so cai TK 3382, s6 cai TK 3383 va so cai TK 3384.
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[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép

Nguyén Thi Nga

S6 Nhat ky chung, céc s6 chi tiét TK 3382, TK 3383, TK 3384 duoc lap

va ghi chép tuong tu nhu d4 trinh bay trong phan gidi thiéu cac sb hach toan chi

tiét, hach toan tong hop tién lwong.

Mau s6 nhu sau:

Tong Cong ty

S chi tiét tai khoan

Xi nghiép XD Séng

Nguoi lap biéu

K& toan truéng

XD Song ba Thang 3 nam 1999 ba 903
3382 - Kinh phi cong doan
S6 du dau ky:  6.334.426
SCT |Ngay CT[Ngay GS Dién giai Déi ung | Phét sinh no| Phétsinhco|  S6 du
Tbng Cong ty bao thu KPCP 6 thang
TCTOL | 31/3/99 | 31/3/99 |[cuéi 98 336 5.701.006 633.420
Vi Thi Nga - PTCKT trich KPCD quy
126C | 31/3/99 | 31/3/99 |1/99 1111 560.362 73.058
KPCD | 31/3/99 | 31/3/99 |Trich 2% KPCP cho khéi VP Cong ty 6421 1.400.905| 1.473.963
Cdng ty bdo ng XNKD nha KPCH quy
XNKDN | 31/3/99 | 31/3/99  [1/99 1368 1.1736.506| 2.647.469
Cong ty cap tra 0,8% KPCP cho XNKD
XNKDN | 31/3/99 | 31/3/99 |[nha 1368 469.402 2.178.1067
XNTL | 31/3/99 | 31/3/99 [Congty bao ng XNTL KPCD quy 1/99 | 1368 1.183.033| 3.361.100
XNTL | 31/3/99 | 31/3/99 |Céng ty cép tra 0,8% KPCD cho XNTL | 1368 473.213 2.887.887
Tong phat sinh 7.203.983  3.757.444
S6 du cudi Ky 2.887.887
Ngay 14/04/1999
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Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

CHUONG Il

NHAN XET, PANH GIA VA MOT SO BPE XUAT NHAM HOAN
THIEN CONG TAC HACH TOAN TIEN LUONG VA BAO HIEM
TAI Xi NGHIEP XD SONG PA 903.

I. NHAN XET CHUNG VE CONG TAC HACH TOAN TIEN LUONG VA
BAO HIEM Xi NGHIEP XD SONG PA 903.

Xi nghiép XD S6ng Da 903 1a Cong ty con cia Tong Cong ty va cac hoat
dong dac biét 1a cong tac ké toan cua Cong ty dugc Tong Cong ty giam sat mot
cach chat ché. Hé thong may vi tinh phong ké toan cia Cong ty duoc ndi mang
véi hé thong may vi tinh caa Téng Cong ty, ddng thdi cac mau s6 sach ké toén,
cac chuong trinh, cong thac tinh toan néi chung va tinh lwong nai riéng ciing do
mot doi ngii can bo chuyén trach trén Tong Cong ty xuéng don vi cai dat vao
may, huéng dan cach 1am. Cé thé ndi, dd 1a mot thuan loi 16n cho cong tac ké
toan cua Cong ty vi cac mau so sach, trinh ty ghi so, cac dinh khoan. Cong tac
ké toan cua Cong ty d& duoc Tong Cong ty kiém tra phé duyét va hoan toan phu
hop véi ché do ké toan hién hanh.

Bén canh d6, d6i ngii nhan vién 1am ké toan caa Cong ty 1a nhiing ngudi c6
nang luc, trinh @6 chuyén mén, cé trach nhiém trong cong viéc nén viéc van dung
c4c hudng dan cia Tong Cong ty trong cong tac ké toan duoc thyc hién rat tot.

Trong cdng tac hach toan Tién lwong va Bao hiém (cac khoan trich theo
lwong), Cong ty da thyc hién nghiém tic véi quy dinh ciia ché do ké toan vé hé
théng chang tir, s6 sach vé Tién luong. Viéc ghi so dugc ké toan tién hanh thuc
hién theo dlng trinh tu quy dinh. Viéc to chiic cong tac ké toan tién luong cé thé
noi 1a d4 thdng nhat véi ké toan tién luong o cac don vi khac trong Tong Cong ty.

Hinh thac ghi s6 nhat ky chung ap dung ¢ Cong ty rat phi hop voi dic
diém cong tac ké toan cua don vi va dic biét rat thuan tién trong viéc ké toan
Tién luong va Bao hiém (C6 it nghiép vu phat sinh, cac nghiép vu hach toan
lwong don gian, dé hiéu, d& phan bd).

Hinh thuc tra luong cua Cong ty rat dang chi y. N6 thé hién kha nang phan
tich, danh gia, tng dung ly thuyét vao thuc tién ké toan Tién luong cua don vi
mot cach khoa hoc, hop ly. Cong ty &p dung hinh thirc tra lwong thoi gian theo
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Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

san pham (nhu da trinh bay) dé tinh lwong cho nhan vién quan Iy 1a rét tot.(Ho
vira la nhan vién lam cong tac hanh chinh, vira la nhan vién cua mot Cong ty
hoat dong san xuat kinh doanh trong linh vyuc xay lap 1a cha yéu). Tra luong
theo hinh thirc két hop giita tra luong theo thoi gian va tra lwong theo san pham
phan anh chinh séch hiéu qua (két qua) cong viéc, tinh ding gia tri sac lao dong
cua cac nhan vién ¢ cac b phan van phong Cong ty. Tuong tu cach tra luong
khoéan cho c&c nhan vién c4c doi san xuat va nhan vién quan Iy cdng trinh & cac
xudng, cac cong trinh (lam viéc xa Cong ty, khéng tién quan ly theo doi thoi
gian va hiéu qua lao dong), ciing rat phi hop, khuyén khich ngudi lao dong lam
viéc c0 trach nhiém déap ung long tin cua can bo 1&nh dao.

Ké toan tinh Tién lwong cho ngudi lao dong day du, chinh xac dam bao loi
ich cho nhan vién cia Cong ty, gilp ho yén tam lam viéc, gan b6 véi cong viéc.

Vé hach toan BHXH, BHYT, KBCD ciing dugc Cong ty quan tdm mot
cach thich dang, cu thé Ia

Cong ty luén hoan thanh nop cac quy nay da, ddng thoi han.Diéu nay thé hién
tinh than trach nhiém cao cua Cong ty ddi véi cac quyén loi cia nguoi lao dong.

Tuy nhién, bén canh cac mit tich cuc trong cdng tac ké toan ndi chung va
cdng tac td chuc hach todn Tién lwong ndi riéng, Cong ty con nhiéu ton tai can
giai quyét.

I1. MOT SO PE XUAT NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA BAO HIEM O XI NGHIEP XD SONG DA 903.

Nhu d4 néu trén, phan mém ké toan tai Cong ty dugc Tong Cong ty chuan
hoa va cai dat vao chuong trinh thuc hién ké toan caa Cong ty. P4 1a mot thuan
loi 16n cho Cong ty nhung mat khac né ciing tac dong xau dén viéc to chirc hach
toan cua Cong ty.

D6 1 viéc 1am ké toan theo chuong trinh ciia Tong Cong ty khién cho bo
may ké toan cua Cong ty tro Ién thu dong, kém linh hoat trong viéc xur 1y cac
cong viéc bat thuong hay cac van dé ma Tong Cong ty bo qua trong phan hudng
dan thuc hién cong tac ké toan caa Cong ty.
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Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Sau khi nghién ctiu cong tac t6 chic hach toan Tién lwong va Bao hiém tai
Cong ty t6i xin néu ra mot sé khuyét diém va cach stra d6i ma Cong ty nén khac
phuc nhu sau:

Thir nhat:

Dau tién, trong chang tir ban dau hach toén sir dung thai gian 1a bang cham
cdng cua Cong ty, viéc ghi chép khdng duoc rd rang, thong nhat.

- Viéc theo ddi thoi gian 1am viéc caa ngudi lao dong dé cham khéng co
mat “O”, hay nghi c6 phép “P” khong hoan theo gidy nghi phép theo quy dinh.
Chi can ngudi nghi ¢d bo miéng truéc cho nguoi cham céng thi coi nhu ngay
nghi do caa ho la c6 phép va duoc tinh lvong theo 100% LCB.Thém vao do,
Cong ty ciing khéng ¢ quy dinh s6 ngay nghi phép téi da dugc hudng luong.
Pay la mot so hé rat 16n caa 13nh dao Cong ty, va ké toan luong von rat biét
diéu nay nhung khéng hé c6 gop y véi phong té chic hanh chinh - noi theo doi
cham c6ng, 1a mot theo sai s6t khong dang co va ciing khdng nén tiép tuc dé tinh
trang nay ton tai, tai dién. N6 s& gay ra nhitng anh huong tiéu cuc dén ky luat
cua Cong ty.

- Thir hai: 3 cot cudi cia trong muc quy doi trén bang Cham cong cua
Cong ty, do khdng c6 huéng dan cach ghi cu thé cia ké toan cho nguoi cham
cdng nén céc cot nay thuong khong duoc ghi, co thang nhan vién cham cong co
ghi thi lai khéng ghi ding noi quy dinh nao ca.

Viéc nay tuy ké toan Tién luong & Cong ty cho la chuyén nho nhung thuc
chat n6 gay khong it anh huong xau dén qué trinh tinh lwong caa ké toan luong.
Néu nhin vao bang chdam céng khéng c6 ghi gi ¢ phan Quy doi nay, ké toan s&
phai mat thoi gian quy doi bang cham céng vao cac cot (Iam thay cho phan viéc
ctia ngudi cham cdng) dé 1am can c tinh lwong CBCNV. Con truong hop nguoi
cham cong c6 ghi chép & cac cot “quy do6i” thi cling ghi tuy tién, ké toan s&
khong chac duoc 1a ngudi cham cong ghi s liéu gi & d6 (ndi dung cua sé lieu
duoc tinh), c6 thé 1a ngay céng thuc té 1am viéc caa nhan vién trong thang hoic
la tong sé ngay cdng thuc té va sé ngay duoc huang phép caa nhan vién...

Pé cham dat tinh trang nay, 1am gon nhe hon cho cdng tac hach toan
lwong, tdi xin dua ra ddy mot giai phap cu thé nhu sau:
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Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Ké toan luong cua Cong ty thay vi sir dung mau biéu Bang chim céng nhu
hién nay sé& sir dung mau biéu Bang chAm mai cho toan Céng ty.

Trong bang cham cong méi nay, phan Quy d6i gém 3 cot véi ndi dung
gidng nhu cii nhung tén cot duoc ghi rd hon dé ngudi cham cdng chi can doc tén
cot 1a cd thé hiéu duoc cach ghi & mdi cot. Tuy nhién bén canh do, ké toan
lwong Céng ty ciing can ra quy dinh bét budc, cac bang cham cong trudce khi guri
lén phong ké toan phai da duoc tinh toan, ghi chép sé liéu vao cac cot « Qui doi”
theo dling qui dinh, néu cop sai s6t trong tinh toan phan nay, nguoi cham céng
va ngudi co trach nhiém kiém tra bang cham cdng phai hoan chinh trach nhiém.
C6 nhu vay, viéc thuc hién nghiém chinh cac qui dinh trong cong tac ké toan
mai duoc nhan vién cong ty tiép thu va chap hanh.

Bang cham cong T3 bo phan vian phong Cong ty néu &p dung giai phap moi
sé duogc lap nhu sau:

Thir ba: Hién tai, & cac xi nghiép san xuat cac doi san xuat dang st dung
bang cham cong dé theo di thoi gian 1am thém gid cia nguoi lao dong (1a bang
cham céng tht hai dugc 1ap song song véi bang cham cong theo ddi thoi gian
lam viéc chinh) véi mau s6 bang cham cong. Lam nhu vay la rat khong khoa hoc
bai vi thoi gian 1am thém thuc té thuong 14 tinh theo gio. Théng thuong, cac xi
nghiép, cac doi xay dung tinh miéng thi ghi vao mot cong thir tu tir cot s6 mot
dén cot s6 31. Hét thang bang cham cong lam thém gio nay duoc chuyén Ién ké
toan luong cua xi nghiép dé tinh lwong cho lao dong trong doi)

Viéc ghi chép thoi gian lam thém cua nguoi lao dong nhu hién gio khong
theo ddi dugc chinh xéac s6 gio cong lao dong thém caa nhan vién do nham gio
lam theo tri nhé rdi gop lai ghi cong #dé bi thiéu hoac thura gio cdng) gay nén
sy thiéu cong bing trong viéc tinh luong.

Theo tdi, c6 thé giai quyét van dé ndy mot cach don gian 1a ké toan cong ty
xay dung nén ¢ mau bang cham cong lam thém hién tai va ap dung thong nhat
cho toan cong ty( & cac bo phan tinh lwong). Mau bang cham cong gio cong lam
thém mai ¢ nhu sau:

(Lay vi du &p dung cham cdng lam thém cho b phan quan ly xi nghiép
XD&KD vit tu thang 3)
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép Nguyén Thi Nga

Thir bon: Dé dam bao tinh théng nhat cua ké toan trong toan Cong ty, ké
toan lwong can hudng dan céc phong ban & bo phan quan ly don vi( Céng ty, xi
nghiép ...) phai lap.

Danh sach xét thi dua( 1am can cir dé xac dinh HSPC) theo mot mau théng
nhat duy nhat. Khong dé tinh trang nhu hién tai kéo dai: Cac danh sach duoc 1ap
cuing mot ndi dung 1a xép loai HSBC cho nhan vién trong phong ban nhung
& mdi phong ban lai 1ap theo 1 mau riéng, mdi danh séach c6 mot tiéu dé khac
nhau nhu: danh sach xép loai, danh sach xép thi dua, bang xép loai ...

C6 thé thdng nhét sir dung mau bang danh sach xet thi dua sau day cho céc
bo phan quan ly ¢ xi nghiép, Cong ty sau day:

XTI NGHIEP XD SONG PA 903
Phong TC - KT
Danh sach xét thi dua

Thang 3 nam 1999
Xép loai( HXDC) Ghi chd
2.3 2 1.8

STT Ho va tén

Ng6 Doan
Phan dinh Cuong
Tan bich Tam

bang thi Thu X

Vi thi Nga X

L& nguyén Bao X

Pham thi da Giang
Ngo dtc Diing

O INIO |0 AW N

Ha Ngéi, ngay 28 thang 3 nam
1999

Truong phong
( ky tén)

Thir nam: O ngay phong ké toan cong ty, lvong nhan vién cua 2 khu vuc
Pam Bay va Cau Gidy déu la luong khoan nhung ké toan luong lai 1ap 2 bang
thanh toan luong theo 2 mau c6 két cau khac nhau (cting mét noi dung).




[DE CUONG CHUONG TRINH DAI HOC]
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguy&n Thi Nga

Rdi thi sau d6, trén 2 bang thanh toan lwong nay ké toan ghi tuy tién céac
cot khéng can thiét duoc ghi mot cach mién cudng, ldc cé ghi, ltc khdng ghi bo
tréng.

Viéc nay co6 thé hién cong tac hach todn chua hoan thién. Cho di Téng
cong ty khi huéng dan da bo sét khéng dua ra mau bang thanh toan luong cho
nhan vién luong khoan nhung ké toan Cong ty phai y thic duoc su thiéu hoan
thién nay chu dong 1ap, xay dung 1 mau théng nhat 4p dung cho tir Cong ty dén
cac don vi san xuat, tirng budc nang cao chat lwgng sé sach ké toan noi chung,
s6 sach ké toan lwong noi riéng caa Cong ty.

Vi du: hai bang thanh toan lwong thang 3 cho nhan vién luong khoan Bam
7 va xuong Cau Giay da dugc ké toan 1ap nhu sau:
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HO tro 6n tap

[DE CUONG CHUO'NG TRINH DAI HOC]

Chuyén dé thyc tap tét nghiép

Nguyén Thi Nga

Pam 7 BANG THANH TOAN LUONG  Xi nghiép XD Song Ba 903
Thang 3 nam 1999
STT Ho va tén Ngay cong | Bac lwong | Thanh tién Tang cong tang, tang gio Téng cong Céc khoan phai tri S6 con dugc  [Ky nhan
Cong Tién BHXH (5%)|BHYT (1%) linh
1 Nguyan Van 31 266.400 | 500.000 500.000 | 39.960 7.992 452,048
Chap
2 | Vi Manh Khiém 31 465120 | 450.000 450.000 450.000
Cong 950.000 | 39.960 7.920 902.048
Chin tram linh hai ngan khéng tram bén tam déng./.
Ha Noi , ngay 31/3/99
Lap biéu K& toan truéng Giam doc
Xuéng Cau Gidy BANG THANH TOAN LUONG Cong ty xay dung Séng Da |
THANG 3/99
TT| Hovatén |Baclweng| Thanh | Phu | Cong Céac khodn phai trir S6 con dwgc |Ky nhan
tién cap BHXH (20%) | BHYT (3%) linh
1 |Pham Van Can 367.200 | 600.000 600.000 220.320 33.048 346.632
2 |Phuong Binh Nga 400.000 400.000 400.000
3 [P6 Duy Thanh 400.000 400.000 400.000
Tong cong 1.400.000 |  440.640 66.096 1.146.632
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HO6 tro 6n tap

Chuyén dé thyc tap tot nghiép

[DE CUONG CHUO'NG TRINH DAI HOC]

Nguyén Thi Nga

Cong ty cd thé nghién cttu mau Bang thanh toan lwong sau day dé ap dung cho bo phan nhan vién huéng lwong khoén
(thdng nhat toan cong ty).

pam 7: BANG THANH TOAN LUONG KHOAN CTY XD SP I
Thang 3/99
Mic Phu Cac khoan phai trir
s s Hé Lwong thang| cép . S6 con S
TT Ho va tén 56 lwong lwong Khoan (néu Cong BHXH BHYT dwoc linh Ky nhan
co ban c0) Mic tién| Tién |Mic tién| Tién
1 | Nguyén Vian | 1,85 | 266.400 500.000 5.000.000 5% |39.960 1% | 7.992 | 452.048
Chap
2 (Vi Manh Khiém| 3,23 465.120 450.000 450.000 450.000
Tong cong 950.000 950.000 39.960 7.992 | 902.048
(Chin tram linh hai ngan khéng tram bén tam dong ./...)
Ngudi 1ap biéu K¢é toan truéng Giam déc
(ky tén) (ky tén) (ky tén)
Xuong Cau Giay BANG THANH TOAN LUONG KHOAN CTY XD Sb |
" Mic . " Ptu.l Cac khoan phai trir o6 ot
TT| Hovaten | ¢ lwong |-rOn9nang cap - a0, BHXH BHYT 0CON 1 Ky nhan
so lwong khoan (neu dwoc linh
co ban c0) Mirc tién| Tién |[Muc tién| Tién
1 [Pham Vin Cau 2,55 367.200 600.000 600.000 20% (220.320 3% | 33.048| 346.632
2 |Phuong Dinh 400.000 400.000 400.000
Nga
3 [Pd Duy Thanh 400.000 400.000 400.000
Tong cong 1.400.000 1.400.000 220.320 33.048 | 1.146.632

(Mgt trieu mot tram bon sau ngan sau tram ba muwoi hai ./...)
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[DE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguy&n Thi Nga
Nguoi 1ap biéu Ké toan truéng Giam déc
(ky tén) (ky tén) (ky tén)
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

Thir sau: bang thanh toan luong & cac doi, tuy chia luong doc lap
nhung cac bang thanh toan luong ¢ cac doi ciing dugc gui 1én phong ké
toan Cong ty luu cung vai hop dong giao khoan, bién ban nghiém thu ki
thuat ... cho ting cong trinh. Vi vay, ké toan luong khdng theo mau cu
thé nao nhu hién nay. Vi du: bang thanh toan lrong

Ké toan Cong ty c6 thé nghién ctru mau bang thanh toan lwong
dudi day dé xay dung mot mau bang thanh toan luong thdng nhat
huéng dan mot mau bang thanh toan lwong théng nhat hudng dan cho
cac doi su dung:

Xi nghiép XD Séng Pa 903
Cong trinh: tram tap két va bao dudng thiét bi
To: né

BANG THANH TOAN TIEN LUONG

- o . Thanh tién Ky
TT Ho va Tén Ngay cong | Pon gia/lcong (ddng) nhan
1 | Nguyén Vin Loi 30 20.000 600.000
2 | Huynh ba Phudc 30 20.000 600.000
3|
Cong 12.000.000

Ha Ngi, ngay 29/3/99
Dji trwéng Nguwoi lap
Thir bay: tai Cong ty, s6 ngudi khong tham gia nop Bao hiém
kha nhiéu va 1an trong cac nhan vién nop Bao hiém trén bang thanh
toan lwong. Vi vay nén ching ké toan Cong ty tién hanh tach hai loai
nhan vién:
+ Nop Bao hiém

+ Khong nop Bao hiém
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

Pé tinh luong riéng va khau trir hay khdng khau trir Bao hiém
vao luong mot cach dong loat. Lam nhu vay, dong tong cong cudi moi
bang thanh toan luong s& thé hién dugc rd duoc:

Téng sb tién trich quy Bao hiém = % Bao hiém phai khau trir x
téng s6 quy lwong co ban cua sé nhan vién c6 tham gia nop Bao hiém

Thi tdm - Trong diéu I& Bao hiém xa hoi, Bao hiém y té thi muc
trich quy BHXH, BHYT phai trich theo “tién luong cap bac, chic vy,
hé s6 chénh léch bao luu (néu c6) ghi trong hop dong lao dong va cac
khoan phu cap khu vuc, dit do, chircvy, tham nién”,

Nhu vay, néu theo ding quy dinh thi tai Cong ty BHXH, BHYT
phai dugc tinh theo s6 tién sau:

Tong tién lam can ca dé trich quy BHXH, BHYT = Muc tién
thang co ban + Phu cap luu dong + Phu cap trach nhiém (néu cd)

Hién tai Cong ty mai chi trich Bao hiém trén mac luong co ban
cua nhan vién, nhu vay la maec BHXH, BHYT don vi trich tinh vao
chi phi san xuat kinh doanh van con it hon so véi quy dinh. Bon vi
chua lam tron trach nhiém d6i véi quyén loi cua can bo cdng nhan
vién trong Cong ty. Day 1a mot van dé rat quan trong ma Cong ty can
phai luu thm dé diéu chinh kip thoi, vao chuyén nay, gay tam Iy khong
t6t cho ngudi lao dong ddi véi Cong ty.
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[BE CUONG CHUONG TRINH DAI HOC]

Chuyén dé thuc tap tét nghiép Nguyén Thi Nga

KET LUAN

Nén kinh té hang hod , tién té budc cac doanh nghiép phai ddi mit
Vi thi truong. Dé ton tai, phat trién va kinh doanh cé hiéu qua thi bén
canh c4c hoat dong da dang va phong phd vé san xuat kinh doanh, tat
yéu céc doanh nghiép phai c6 mét co ché du béo, kiém tra, giam doc mot
cach toan dién cac hoat dong san xuét kinh doanh cua doanh nghiép.

Trong qua thuc tap tai Xi nghiép XD S6ng Pa 903, mac du chi
di sau vao van dé lao dong tién luong caa cong ty nhung qua do cé thé
thay duoc vai trd, tdc dung cua viéc to chic hoach toan kinh doanh
trong cong tac quan ly hoat dong kinh doanh cua cong ty.

Do diéu kién thoi gian tiép xuc voi cong viéc thuc té khong
nhiéu, kién thic hoc & truong vé lao dong tién lwong chua sau, kinh
nghiém viét dé tai con it oi nén khé tranh khoi nhitng thiéu sét trong
qué trinh thyc viét chuyén dé. Rat mong duoc thay cd huéng dan chi
bao thém dé em c6 thé nang cao bai viét trong luan van sap ti.

Qua bai viét ndy, em xin chan thanh cam on thay Db Puc Kién
d& huong dan chi bao tan tinh cho em trong qua trinh viét chuyén dé.

Em ciing xin cam on ban lanh dao cdng ty Xay Dung Séng Pa,
bo phan ké toan cong ty, cac xi nghiép da nhiét tinh gilp d& va cung

cap so lieu cho bai viét nay.




